Anupama Tripathi
8153934640
Email: anupamatripathi89@yahoo.com                                                                                                                                

Excellent communication and interpersonal skills  with over 6 years of strong MNC industry experience with MBA and Masters of International Business with over 3 years of onsite experience in USA.
OBJECTIVE:

 

To work in a dynamic growth oriented environment with desire to add continuous value to the organization while being committed towards professionalism and team work.
PROFESSIONAL COMPETENCE:
· Around 6 years of experience in end to end recruitment (screening, sourcing, scheduling, etc.) which includes different approaches like online sourcing, head hunting, database, referrals etc. Was active participant in Fresher’s drive for new college graduates.
· Hands on experience in working for various (specially niche) technologies like: Java, Etl Informatica, Salesforce, Onbase, Jira,  MDM, TAMIT, SharePoint, Tivoli, BPPM, ITIL, AS400, Remedy, Dojo, .Net, C++, Data warehousing, Ab initio, Charles River, Information Security, IOS, Testing, System and Network Admin, etc. Ability to research on new emerging technologies to gain better exposure in the industry.
· In Depth knowledge & Experience in using internet search engines & Job portals such as: Applicant Tracking System (Jobdiva), DICE, Monster, Corp2Corp, Techfetch, Naukri.com (India, Gulf and USA), Google and social network like Linkedin, Facebook etc.
· Exposure to different work authorizations and tax terms in US and entire Green Card processing.
· Have strong experience working with H1b, H1b transfer, GC and USC candidates.
· Good time management skills & ability to complete projects in a timely & high quality manner. 

· Full fledge working knowledge over Taleo and Job Diva.
· Highly effective Negotiation Skills.

· Communication and Interpersonal skills.

· MS Excel, Power point and Word proficiency. 

PROFESSIONAL EXPERIENCE                                                       

Around 5 years of strong experience in US market recruitment, which includes exposure to core IT, Financial/Banking and pharmaceutical/ Health care industry.

Jan 2015 to Current
Organization

: Digipulse Technologies Inc.
Head office     

: Digipulse Technologies Inc. NJ
Designation

: Talent acquisition specialist. 
Location

: Virginia USA

RESPONSIBILITIES:

· Dedicated recruiter for Wyndham Worldwide, Ithaka, Lincoln FG, Fidelity and State of Nebraska, for Permanent placements.
· Responsible for Marketing and placing the ATP (Available Talent pool) candidates to direct client/ Tier1 Vendors. Have successfully placed candidates in EBay PayPal, Arch Mortgage Insurance, Underwriter Labs Inc, Noridian, Omgeo, Credit Suisse, Fidelity etc.
· Responsible to facilitate the process between the candidates, third party and the legal team for Visa transfers.

· Creating Business Intelligence reports to identify existing skill set and required skill set in the US market for all our strategic clients.

· Interact with vendor/clients to co-ordinate interview schedules and complete relevant documentation including vendor empanelment. 

· Keeping a track of candidates which are immediately available or, can be available in near future, in market, to fulfill the requirements in due time with quality candidates.

· Point of contact for any communication between the clients/Vendors and my candidates.

Jan 2014 to June 2014
Organization

: Sunrise Biztech Systems Pvt. Ltd.
Head office     

: Sunrise Systems Inc. NJ

Designation

: IT Technical Recruiter (US Staffing)
Location

: Bangalore India

RESPONSIBILITIES:

· Dedicated end to end fast paced recruiter for Johnson & Johnson account.
· Worked exclusively with USC and GC candidates.
· Handled recruitment at all levels, using ATS (Jobdiva), Internet Search Sites, search engines, referrals, networking and postings.

· Keeping a track of candidates which are immediately available or, can be available in near future, in market, to fulfill the requirements in due time with quality candidates.
· Point of contact for any communication between the clients and the candidates.

· Responsible of representing the face of my firm as well as of my client’s for the candidates, and played this part very well.
May 2012 to Dec 2013
Organization

: Trianz Holdings Pvt. Ltd.
Head office     

: Trianz Consulting Inc. CA.
Designation

: Officer HR (US Recruitment team)
Location

: Bangalore India

RESPONSIBILITIES:

· Lead recruiter for Onsite recruitment team, responsible for end to end recruitment process, this includes all the steps from sourcing to on boarding of the candidate.
· Responsible for full recruitment life cycle in IT Lateral and Leadership staffing- Permanent and contract Placements.
· Strong experience in conducting Walk-ins and fresher’s placement drives.
· Establishing business relationships with clients and various vendor management systems in technical staffing and human resource management. 

· Responsible for sourcing, interviewing and screening information technology professionals for assigned positions, through various techniques.
· Experience performing reference checks and employment verifications

· Full fledge working knowledge over Taleo, was responsible of maintaining the job records on Company’s official website.

· Expertise in Microsoft Excel and Microsoft office, was responsible to release the recruitment updates as reports to the Director level on Daily basis.
· Exposure to Corp-to-Corp, W2, 1099 and maintaining good relationship with preferred vendors.

· Strong Negotiation skills /rate in accordance with the company’s approved policies and procedures.

· Post and pre screening communications with candidates/Consultants regarding Submissions, Interviews and Placements.

· Creating Business Intelligence reports to identify existing skill set and required skill set in the US market for all our strategic clients.

· Interact with vendor/clients to co-ordinate interview schedules and complete relevant documentation including vendor empanelment. 
“ I have successfully placed Information Technology candidates with Organizations such as; Master Card, US Airways, New York Life, AETNA, Liberty Mutual, Brinks, BCBS, EBay, etc.”
EDUCATIONAL QUALIFICATION:

Maters in International Business

Bangalore University
2012
Masters in Business Administration  
Dravidian University

2012

Bachelors of Science



DDU University

2009
ADDITIONAL CERTIFICATION

Diploma in Biotechnology
Diploma in Database Management System 

