
ANIMA ARUNA MINZ
                                  (M)-9899490802/Email.id-animaarunaminz@gmail.com
CAREER PROFILE:                                                                                        
  Being a committed team player, want to be a part of renowned organization, to contribute towards the rowth g
of the organization, and ultimately to fulfill the needs of its client and contribute active role to the growth of an   enterprise and be a part of its success.

CAREER SYNOPSIS
· 4+ years of  experience, in SAP HR on Personnel Administration (PA), Organizational Management (OM), Time Management (TM) and Payroll (PY).

· Worked on full Life Cycle Implementations and Support Project.

· Good in providing time bound solution to Client & resolution of issues as per Client defined processes.

· Involved in Unit testing, Integration testing and Regression testing.

· Strengths include strong understanding of the business processes, and translation of business requirements into SAP solutions, testing the functionality of the applications, excellent team person, good communication and interpersonal skills.

· Enthusiastic about learning new things and quick adaptability to new concepts.

· Ability to understand complex business processes in the organizational functional perspective.

Used Solution Manager Tool in Support project for solving day  to day tickets.
·  Involved  in preparation of documents, Business Blue Print (BBP), User Manual, Configuration Document and Test Scripts for Unit Testing and UAT.
· Hands  on experience in writing of PCR and Schema processing.

Work Experience: 

Next Genvision Technology Pvt Ltd Noida  (April 2013- till date )
Role:  SAP HCM  FUNCTIONAL CONSULTANT
	Client/Project Name 
	YES BANK 

	Project Type                   
	Implementation

	Duration 
	Jan 2019-till date 

	Environment                   
	SAP ECC 6.0

	Team Size
	8


Responsibilities:
Time Management:
· Creating    Public Holidays & Holiday Calendar for fixed & flexible holidays.

· Assigning   the Personnel Sub Area Grouping for Work Schedule & Daily Work Schedule.

· Defining the Break Schedule & Daily Work Schedule based on different shifts.

· Defining  the Day types & Periodic Work Schedule.

· Creating & Assigning Work Schedule Rules for different Work Schedule.

· Generating  the work schedule manually & Defining Selection Rules for variant.

· Maintaining features like SCHKZ, TMSTA, and QUOMO.

· Grouping the Employee Subgroup & Personnel Sub Area for time quotas.

· Defining Rounding rules & Counting Rules.

· Defining the Absence & Attendance Quota & Setting the base entitlement.

· Performed “Time Evaluation” for generating Absence Quotas using the Report RPTIME00.
· EES And MSS

· Wage type, Schema and PCR configuration
Organizational Management:-
· Created organizational structure of the company by using Expert mode, simple maintenance. 

· Involved in integration with the personnel administration by using the RHINTE00, RHINTE10 reports.

· Assigning relationships among different objects like one organizational unit to another organizational units, Positions to Organizational units, Jobs to position etc

· Integrated the personnel administration and organizational management with the integration switch PLOGI ORGA in T77S0 table

· Created Reporting structure as per the client requirement and maintained required info types -1000, 1001, 1007, 1008 etc
Role:  SAP HCM  FUNCTIONAL CONSULTANT

	Client/Project Name 
	HDFC BANK 

	Project Type                   
	 Implementation



	Duration 
	Jan 2017 to Dec 2018

	Environment                   
	SAP ECC 6.0

	Team Size
	4


 Responsibility: 

  Maintaining employee data, managing course catalos, managing compensation and payroll, creating HCM       structures, setting up wage types, configuring personnel actions, customizing user interfaces hiring actions, info    groups, dynamic actions.


Configuring time data, creating break schedules, work schedules, setting up part time work schedules, setting up attendance and absence infotypes and quotas, creating TMW profiles

· 
        Configured public holidays, holiday calendar, and factory calendar according to client requirement.

· Set of PSA grouping for WS, DWS, and Public holiday calendar.

· Configured Break schedules, Daily work schedules, Periodic work schedule and Maintained work schedule rule.

· Configured selection rule for day types and rule for variants as per client requirement.

· Maintained required features like SCHKZ, TMSTA & QUOMO.

· Configured Absence type, Absence quota, Deduction rules and Counting rules.

· Define absence valuation rule and counting classes for paid absences and unpaid absences.

· Calculated Absence entitlements by Base entitlements and Generating rules for quota type selections.

Performed ‘time evaluation ‘for generating time quotas by using reports RPTIME00
 
  
 

Role:  SAP HCM FUNCTIONAL CONSULTANT
	Client/Project Name 
	HSL (Hindustan Shipyard Ltd)

	Project Type                   
	Support Project 

	Duration 
	December 2016-till date 

	Environment                   
	SAP ECC 6.0

	Team Size
	5

	
	


 Responsibility: 
Customization of various application Functionalities in the modules PA, OM, Handling the Issue Management & ticket resolution for Personnel Administration Handling End user training, Handling the entire team for HR module Support & Enhancement activities
Organizational Management

· Maintaining the organizational structure

· Maintaining the number ranges for OM Objects

· Worked on assignment of several objects of OM such as Organizational Unit, Jobs, Positions, Holder, and Cost Centres with help of relevant relationships
· Configuration of Objects

· Creation of relationships and maintaining the evaluation paths for the new objects
· Created the configurable data for OM infotypes

Personnel Administration

· Created the configurable master data of infotypes

· Maintained infotypes
· Configuring user parameters and the number range intervals for personnel numbers

· Defining Info groups and assigning them to personnel actions to enter structured information of employees in the system

· Creating user defined infotypes and infotype menus

· Controlling the fields on the screen

· Created Dynamic Actions as per requirement

· Made changes to features as per requirement
	Client Name /Project
	Triveni Engineering

	Project Type                   
	Support Project 

	Duration 
	Jan 2014-Nov.2014

	Environment                   
	SAP ECC 6.0

	Team size:                           
	6

	

	Organizational Management

· Worked on assignment of several objects of OM such as Organizational Unit, Jobs, Positions, Holder,   and Cost  Centres with help of relevant relationships.

· Creation of    relationships and maintaining the evaluation paths for the new objects.

· Integration with Personnel Administration through reports

· Created the configurable data for OM info types
Personnel Administration

· Created the configurable master data of info types
· Maintained info types.

· Configuring user parameters and the number range intervals for personnel numbers

· Defining Info groups and assigning them to personnel actions to enter structured information of employees in the system

· Creating user defined info types and info type menus

· Made changes to features as per requirement

Time Management:

· Created work schedules, period work schedules, daily work schedules, planned working time and day types
· Defined the leave types and assigning the leave quotas for deduction, based on employee group and employee subgroup by using the info type 2006 (Absence Quota)

· Calculating absence entitlement, Generation rules and creating counting rules. 

· Defined the attendance types and assigning the attendance quotas, Availability, Substitutions based on employee group and subgroups


_________________________________________________________________________________________

Next Genvision Technology Pvt Ltd Noida (Feb 2012-March2013)                                                                                                             
Role:  HR- Executive 
Recruitment & Selection:
Pre-joining Formalities:

Induction & Joining Formalities

Payroll Processing / Salary Administration& Leave Management

Employee Retention 

Cottage Crafts of India New Delhi  (Aug 2011-Jan 2012)                                                                                                             
Role: HR-Executive 
IT SKILLS

	Operating System
	Windows NT,  7/XP/Server - 2003/2008

	Packages/Tools
	MS Office 2007 (Word, Excel, Power Point),  

	ERP 
	SAP ECC 6.0 HCM 


EDUCATIONAL QUALIFICATION

	Year
	Degree/ Certificate
	Awarding Institution 

	2011
	Post Graduation Mba


	Lucknow University

	2007
	Graduation In (commerce)


	Ranchi Universitu

	2004
	Higher Secondary (commerce)


	RVSM Bokaro

	2002
	High School 
	Govt H/S Lakarakhanda Bokaro
     




____________________________________________________________________________________________
PERSONAL DETAILS                                                                                          
	 Father Name
	ROBERT Minz

	Marital Status
	Single 

	Nationality  
	Indian

	Date of Birth
	15.01.1988

	Language Known
	Hindi & English


Declaration: 

“I hereby declare that statement made in the application are true, complete and correct in the best of my knowledge and belief.
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