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SUMALATHA.G
Mobile No: +91- 8639759613

E-mail:  suma.salesrecruiter@gmail.com
OBJECTIVE:
Having 6.9 Years of experience in the field of IT (US-Staffing). Looking for a challenging career that offers an opportunity for continuous learning and rewards for shouldering more responsibilities. Be part of a successful team in accomplishing Organization goals & can be a great asset to your organization.

PROFESSIONAL PROFILE:
· Extensive experience in Sourcing through various web job portals

· Expertise in Screening and Short listing 

· Scheduling the Interviews after confirmation with client end 

· Most of the interviews ends in fruitful and Job Offers derived from Client

· Good Communication with Clients and building rapport with Clients and Candidates

· Executing Management Policies

· Reaching Targets earlier than the fixed time

· Situational handling at work.

· Expert in installing system hardware & software

EDUCATION:
· Bachelor of Technology (B.Tech) [EEE], Nagarjuna University, 2007-2011

SKLLS:

· WIN-98, WIN-2000, WIN-XP, WIN-7, WIN-Vista, MS-Office 7, 10 (versions)

WORK EXPERIENCE:
Careersoft solution



 



       Nov 2019 to Till now
Lead Sales Recruiter
Responsibilities:

· Handling a team and maintaining database of candidates, preparing reports on submissions and maintaining them. 

· Planning and coordinating new strategies in improving the recruiting and marketing activities.

· Maintained good contacts with the Tier 1 Vendors and Direct clients.

· Sound knowledge of Selling the Bench Consultants, salary negotiations, and closing the deals.

· Understanding Candidates resume, Formatting resume, Posting candidates resume in job boards and other professional networking sites.

· Well Versed with employment terms as in W2, 1099, C2C etc. and dealt with H1B, Citizens, Green Card, EAD, & TN Permit etc.

· Negotiate the rate and billing terms and sort out the issues in NCA/NDA/MSA raised by the legal team with the vendor/s or Implementation Partners.

· Distributing the hot list to the huge network, we have.

· Constantly checking various job portals for potential openings.

· Can work as a Lead and makes the things possible for all delivery issues or closure issues for the consultants.

Trusttek INC




 



      Oct 2017 to Nov 2019
Lead Sales Recruiter
Responsibilities:

· Experience working in a recruiting role within the IT industry.

· Experience collaborating with hiring managers, interviewing teams as well as all internal/external teams.

· Exceptional eye for talent, sharp screening and interviewing skills.

· Do have lot of experience recruiting in the retail industry also, to source and screen candidates for sales, administrative and management positions.

· Bench sales to market the consultants available.

· Sourced and maintained a pipeline of qualified candidates for future consideration, screened candidates resumes.

· Recruited for variety of skill sets, Retail Companies, Finance, IT, Database, IT Security, Telecommunications and IT developers and Sales professionals with US Security clearances. 

· Recruited and Sourced for a wide variety of skill sets, to include (C#, Java, SQL, Oracle, IT, BA, QA- Analysts etc… ERP’s, SAP, Oracle, Web Development, and other Technical professionals.

Eureka InfoTech INC



 



   June 2015 to Sept 2016
Sr. Sales Recruiter
Responsibilities:

· Involved in Full life Cycle of Sales Recruitment.

· Involved in End to End in US International Recruitment Process.

· Establish and maintain a good relationship with the consultants, vendors and the clients

· Marketing our bench own consultants to the suitable requirements

· Support our team during walk-in's at the client end.

· Maintain the Database of the profiles screened and submitted.

· Getting H1-B Consultants on our Bench.

· Posting Resumes in Job Portals like Dice, Monster, Hot jobs, Techfetch, etc..

· Experienced with all Kind of Technologies.

· Submitting Profiles to Vendors and Getting Client Interviews.

· Working with Tier 1 Vendor.

· Collect sort and distribute mails.

· Acts as employers between clients and vendors.

· Maintain the Large Data Base.

· Collect the e-mail ids from various Job Portals like Dice, Monster, and Techfetch, etc..

· Contacting Clients, Vendors & Recruiters on regular basis. Calling the requirements posted in Dice.com,

· Monster.com, Hotjobs.com, Career Builder.com, etc interacting with the concern person of the company for the particular open requirements.

· Regularly checking for the requirements from vendors with whom I closed the positions earlier.

· Coordinating with the consultants regarding submittals, interview schedules and the feedbacks.

Codeforce360








  April 2014 to May 2015
Sr. Sales Recruiter 
Responsibilities:

· Involved in Full life Cycle of Sales Recruitment.

· Involved in End to End in US International Recruitment Process.

· Establish and maintain a good relationship with the consultants, vendors and the clients

· Marketing our bench own consultants to the suitable requirements

· Support our team during walk-in's at the client end.

· Maintain the Database of the profiles screened and submitted.

· Getting H1-B Consultants on our Bench.

· Posting Resumes in Job Portals like Dice, Monster, Hot jobs, Techfetch, etc..

· Experienced with all Kind of Technologies.

· Submitting Profiles to Vendors and Getting Client Interviews.

· Working with Tier 1 Vendor.

· Collect sort and distribute mails.

· Acts as employers between clients and vendors.

· Maintain the Large Data Base.

· Collect the e-mail ids from various Job Portals like Dice, Monster, and Techfetch, etc..

· Contacting Clients, Vendors & Recruiters on regular basis. Calling the requirements posted in Dice.com,

· Monster.com, Hotjobs.com, Career Builder.com, etc interacting with the concern person of the company for the particular open requirements.

· Regularly checking for the requirements from vendors with whom I closed the positions earlier.

· Co-ordinating with the consultants regarding submittals, interview schedules and the feedbacks.

DW Labs Inc




 



    Sept 2012 to Mar 2014
Sales Recruiter
Responsibilities:

· Gathering the information about the consultant before starting the marketing. (Education, exp, relocation, visa, Rate etc)

· Mailing the requirements to consultants and checking their comfort ability.

· Posting the profile on all job portals like Dice, Monster, Career Builder, and Corp-Corp.

· Searching jobs from portals like (Dice.com, Monster, and Corp–Corp).

· Checking the inbox and dice requirements and submitting the profiles.

· Modifying the resumes according to the requirements as per to technology wise.

· Responding to the calls of vendors checking the positions with vendors and checking the best consultant on bench and submitting the right profile.

· Rate negotiations with the vendors for the right (quality) requirements.

· Constant follow up with vendors for quality submissions.

· Scheduling the interviews for consultants, preparing the consultant and closing the positions.

· Rapport Building with the top tier vendors.

· Regularly checking for the requirements from vendors with whom I closed the positions earlier.

· Coordinating with the consultants regarding submittals, interview schedules and the feedbacks.[image: image1.png]
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