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PROFESSIONAL SUMMARY
 	Total Work Experience 3 Years in Procurement, currently working as BUYER/System admin in Gelateria Montecatini Terme for Procurement process and was a System admin at FedEx Courier Company with 1 years. A highly- experience and Results-driven Buying Professional with excellent Track record of Cost efficient and expeditious procurement practices
       Areas of Tools Expertise
Oracle Agile PLM | SAP | BAAN ERP 
Access, Advanced Excel (Macros, Pivots, charts, lookups, Visualization Dashboard) and SQL
ACCOUNTABILITES:
· Understanding of supplier management, asset purchasing, planning, order fulfillment, sales and supply chain management with PSA activities.
· Project development, analyzing on manufacturing needs for machineries. 
· Discovering profitable suppliers and initiate business and organization partnerships, negotiating external vendors to secure advantageous terms. 
· Knowledge on sourcing and procurement techniques as well as a dexterity in reading the market.
· Track and report key functional metrics to reduce expenses and improve effectiveness. 
Collaborating with key persons to ensure clarity of the specifications and expectations of the company.
· Foresee alterations in the comparative negotiating ability of suppliers and clients. 
· Performing risk management for supply contracts and agreements. Control spend and building a culture of long-term saving on procurement costs. 
· SCM tester on the new warehouse/ organization implementations.
· Acting as a liaison between supplier and buying activities for sourcing, P2P process.
· Work on Clear to Bill (CTB) and Clear to Schedule (CTS) to ensure the inventory level maintained in the warehouse.
· Arrange expedited shipments to prevent unscheduled manufacturing downtime. 
· Process all purchase orders for Engineering, Maintenance and Stores Departments and working on the averaging total annual procurement expenses. 
· Basic Details on Product knowledge, Supplier knowledge.
· Vendor Negotiation, Inventory Control, receiving of incoming material, Forecasting & Planning. Responsible for Order Placement P2P process. 
· Execute procurement and purchasing processes in a cost-efficient manner. 
· Interface with the material Planning coordinator to address supplier and delivery exceptions that may interfere with a customer order. 
· Manage critical customer calls and discuss on updates of the parts which are needed. 
· Frequently analyzing the reports for the right/missing source set ups.
· Demonstrates an active commitment to continuous improvement in the areas of Quality, Cost, Delivery and Lead Time .
· MIP Fixing, DR release for the EOL and Superseded items. 
· Working on weekly reports for the missing source supplier’s details.
·  Analyze and release Purchase order to Supplier depends upon the demand. 
· Work on Open Orders and follow up with the Suppliers for missing promise date & past due orders. Ensuring with all my suppliers to have all shipments reach our dock within the on time delivery window of -2 days to the PO due date. 
· Working with Receiving team if any distress occurs. 
· Working on Invoice holds and ensure the payment released to supplier as per payment terms.
· Reduced average invoice backlog by reducing the holds on fewer days through transforming the purchase-to-pay process.
ACADEMIC CREDENTIALS
B.Voc.,( (Tourism and Service Industry) with 70%  from Pondicherry University, Pondicherry in 2017
Strengthen:
· Strong analytical and interpersonal skills
· Plan, Organizational and prioritize works.
· Problem-solving and strong decision-making
· Motivated self-starter with a strong desire to learn new things.
· Good Facilitation and presentational skills.
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