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Curriculum Vitae 
Mr. Ranjit Kumar Padhy. 
Present Address: 11, Brookbond Colony, Kakaguda, Karakhana, Secunderabad
Mobile:  8297949615,
Email:  ranjit_tukula@rediffmail.com,ranjitkumar.padhy@gmail.com,
SKYPE: Ranjitkumar. Padhy
==========================================================================================
OBJECTIVES:
Career: To scale new heights in the field of Accounting & Financial Management. Understanding of new things changes for implementation in an environment where my knowledge is shared and enriched.

Job:  To be a part of an organization where I can take up challenges and execute them with the best of my skills and ability, resulting in growth of the organization. And to achieve technical competence through a highly challenging job in the field of Accounts & Audit.

KEY STRENGTHS

Accounting Operations/Reconcile; Costing /Auditing/Taxation; MIS Generation & Reporting; Accounts Payable & Receivable; Statutory Compliances; Supervisory skills; Team playing skills; Treasury Management; Handle cash & Bank; Vendor Management; Accounts Compliance with Client & Supplier; Statutory Compliance and filling;                          

SKILLS in Accounts & Finance sector

Accounting Management & Compliance – Site & Vendor, Cash & Fund Management, Taxation, General Ledger Accounting, Internal Control, Financial Planning, Credit Control, Bank Reconciliation, Accounts Reconciliation,         

KEY SKILS in Audit Sector

Internal Audit; Stock Audit; Process Audit; Branch Audit; Sox Audit; Fraud Detection & Risk Management; Audit Planning & Schedule; Audit of Accounts Payable & Accounts Receivable; Vendor Management; 
Complete Accounts & Finance Professional in the 
1. Calculation of Income Tax, service Tax, TDS, VAT, PT, GST
2. Payment of Income Tax, Service Tax, TDS, VAT, PT, GST
3. Filling of Income Tax, service Tax, TDS, VAT, PT, GST 
4. Vendor management 
PROFESSIONAL COMPETENCE

1. Core Competence in Accounts, Taxation & Audit
2. Proven Proficiency in leading and Management team of Professional under Complex Business Environment.
3. In depth knowledge of day to day functioning of Accounts & Finance.
4. Competent in preparing cash flow statement, handling income tax, VAT, TDS, PF, ESI and analyzing financial statements and reports.
5. Cohesive team worker having strong analytical problem solving, troubling shooting communication and interpersonal skills
Job Skills
: Finalization of Accounts, Taxation, MIS Report, Audit, Commercial Function (Purchase), Pay roll, Vendors, Compliance of Accounts & Statutory Part,
Jobs Responsibility in Present & Past Company: 
Accounts: -  
· Supervising & finalizing timely preparation of statutory books of Accounts, Financial Statements and Monthly Financial Reports, Generate monthly, quarterly and annual P&L report, balance sheet;

· Verifying cash & bank transactions on daily basis, Bank Transactions - RTGS & NEFT, LC & BG, CC Loan,
· Online verifying all the accounting entries for revenue & capital expenditure on daily basis.
· Reviewing accounts payables and rectifying the same including processing and passing of bills payable. Controlling accounts & finance department. Update and reconcile inter branch / site account in timely and accurate;
· Raise timely and accurate invoicing of services to customers; 

· Management and reconciliation of the bank and cash accounts;
· Prepare MIS reports on statement of accounts, profitability analysis, details of cash flow, funds flow, position of debtors and creditors, loans status of the company and investment and presenting to Management on a regular basis with accurate facts and figures.

· Managing contacts with banks, tax office, salary administration, regulatory agencies, and external accountants;
· Online Verified and approval of Purchase & Sales orders Purchase & sales invoices, internal/ external debit notes on daily basis. 
· Verification of monthly pay roll. Finalization of Profit & loss account and Balance sheet with CA. Liaison with outside parties like Bank, sales tax and income tax authorities, debtor and creditor.
Audit: - 

· Audit to the branch / sites for accounts verification & reconciliation. Audits to all department & branches for accounting systems & procedure;

· Conducting internal audit of various functional areas like Finance & administration, HR, Purchase, Sales, Operations at HO, sites (Multiplex, Sister Concern) across India.

· Preparing audit programs, scope for audit and responsible for delegation of work to subordinates.

· Conducting audit of physical stock, vouching and ledger scrutiny. Scrutinizing the Vouchers before payment as per the company’s procedure and processes.

· Verification and approval of Purchase invoices, Verification & dispatch internal/ external debit notes on monthly basis. Verification of monthly pay roll. 

· Participate in administrative work of Internal Audit Division as and when required such as audit filing; Meeting Minutes’ Drafting;

Taxation: -
· Calculation of Income Tax of all employees and directors. 

· TDS deduction for all payment. F-16 form to employees & F-16A form to vendors/suppliers. Statutory compliance on monthly basis of PF, ESI, PT, TDS, Service Tax & sale Tax., GST
· Handle Assessment with Sale Tax, Service Tax and any other Authorities.
· Handling direct tax & indirect tax

Credit Management

Others: -
· Liaison with Bank for Bank Guarantee & Credit limit, NEFT & RTGS and provide CMA Data time to time.
· Monitoring receivables, Expenditures and cash utilization. Responsible for Insurance and safeguarding the assets & statutory compliances.
· Explain billing invoices and accounting policies to staff, vendors and clients. Recommend, develop and maintain financial databases, computer software systems and manual filing systems.
· Preparing balance sheets on a regular basis that is daily basis, weekly basis or a monthly basis as required.
· Monitoring to Admin staff for issuing I card, visiting card, Purchases of stationery & assets;
· Monitoring to all branches for smoothly operate as well as quickly solve   the branch problem;
· Preparation of monthly statement including Funds flow, cash flow, MIS report, Variance report actual vs. budgeted data;
WORKING EXPERIENCE

· KKPro Group

Ever fresh UK Ltd, (Food Processing & Manufacturing, Retail & Trading of FMCG Product & Service unit), Ahmedabad, Hyderabad, Mumbai, 
ESquare Technology Pvt Ltd – Ranchi, Orissa, Kolkata. ITES
SNR Edatas Pvt Ltd (ITIS & ITES sector – E Governance Data Division in Govt sector) 
Granchio Security Services Pvt Ltd - Facilities Management - Hyderabad, Odisha, Kolkata, Bangalore 
Position at Company

: Head of Accounts & Operation
Service Period


: From Dec 2016 to Cont.

Reporting to 


: Directors
Leading Team Size

: UK & India (Accounts Staff)



· Cirus Solar Pvt. Ltd (Solar Infrastructure, Construction, Manufacturing, EPC) Malaysia Based Company, as Accounts Manager (Sept 2011 to Dec 2016)

Sterling Global Oil Resources Ltd Lagos, Nigeria, (Oil Manufacturing) a sister concern of Cirus solar Pvt Ltd as Project Accounts Manager for 6-month July -2014 to February 2015
Pinakine Power Projects Pvt. Ltd, a sister concern of Cirus Solar Pvt Ltd as Project Finance manager (Bio mass Power, Infrastructure)
Reporting To


: Directors

Leading team size 

: Accounts

· DGC (Dynamic Assets Management) (Wealth/Funds management/Financial Concern, Real Estate & Construction)

Position at Company

: Dy. Manager (Accounts & Admin) 
Service period


: From August 2008 to September 2011
Reporting To


: Directors
Leading team size 

: Accounts & Admin Dept.
· Texport Syndicate (India) Limited. (Garments Manufacturing Company)
Position at Company

: Assistant Manager (Account)

Service period


: From July 2003 to August 2008

Leading team size 

: 4 asst. in the account dept of the organization

Reporting To


: General Manager – Finance
· Burnpur Cement Ltd. (Cement Manufacturing Company)

Position at Company

: Accountant
Service period


: From April 2001 to July 2003
Reporting To


: Accounts Manager
PROFESSIONAL AND ACADEMIC EXPERIENCE
· 3 years article ship (Training) completed.

From:
DVS Associates, Chennai, in Oct 1996 to June 1998.

                NALAM Associates, Berhampur, Orissa, from June 1998 to Jan 2000.
During Audit Period  
· Statutory Audit, Concurrent Audit & Revenue Audit of S.B.I Commercial Bank, United Bank of India, UCO Bank, Andhra Bank, Union Bank of India, Punjab National Bank, State Bank of India, Quarterly Review of Accounts, Classification of Assets, Interest Provision, etc. of Andhra Bank.

· Internal Audit of all branches of Jawahar Navodaya Vidyalaya, National Insurance Company, Orissa Hydro Power Corporation (OHPC), Bharat Earth Movers Limited (BEML), Food Corporation of India (FCI), OMFED, Civil Supply. Tube Products of India Ltd and its group companies, Nicholas Piramal and its Group Companies, Agarwal movers & Packers, Road Transport organisation, Orient Construction (P) Ltd., Odyssey Motors (P) Ltd., Unifood India (P) Ltd., Priti Auto Combine, Agarwal Graphite Industries, Agarwal Textiles, Shankar Aloo Bhandar, Kalinga Commercial Corporation, Durga Steels, Shiv Shakti Rice Mill, Vaishno Devi Food Products (P) Ltd.,

· Tax, Vat, Stock Audit of Talcher Thermal Power Station (TTPS), IDCOL Cement, OHPC Power House, Orient Construction (P) Ltd., Odyssey Motors (P) Ltd., Unifood India (P) Ltd., Priti Auto Combine, Agrawal Graphite Industries, Harjit Cloth Store, Harjit Residency, Harjit Sarees. ARSS, Simplex Infrastructure Ltd. Janta Agency - (Wholesaler and Distributor & Stockist of FMCG products - DABUR INDIA LTD.

· Statutory Audit: Rourkela Steel Plant, Mahanadi Coalfields Ltd.Carborundum Universal Ltd, Salary and Wages of Western Electricity Supply Co. of Orissa (WESCO), expenditure audit

· Accounts Reconciliation/ Stock Reconciliation: Accounts Reconciliation of the Debtors A/c’s of Indian Oil Corporation Ltd., TTPS, IDCOL Cement., Agrawal Textiles, Shankar Aloo Bhandar, Kalinga Commercial Corporation, Durga Steels, Shiv Shakti Rice Mill, Vaishno Devi Food Products (P) Ltd., Nathmal Rajkumar (Petrol Station), RB & Sons (P) Ltd.
PROFESSIONAL AND ACADEMIC QUALIFICATIONS

· MBA (Specialization in Finance) (  Vinayak Mission University ( 2012(
· CA – Inter (   Institute of Chartered Accountants of India (ICAI) ( 2001 (
· M. Com Finance ( Behrampur University ( 1997 ( 

· B. Com Accounts Group ( Berhampur University ( 1995 ( 
· Computer Skills: 
MS Office Tools, 
Accounting Packages like Tally - 9,
 Acquaintance with ERP Program (Oracle, SAP, SAGE, Xero).
· Language Skills:  English, Hindi, Oriya
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