Contact Number: +918884291162
Neharika Bordoloi

      
        E-Mail:neharika2592@gmail.com

Professional Objective:
Looking for a creative yet challenging career development opportunity that utilizes my knowledge, dedication, sincerity and hard work.
Educational Qualification:

	Degree
	Educational Institution
	Board/University
	Year of Passing
	Percentage

	B.E

(Civil engineering)
	Acharya Institute of 
Technology, Bangalore. 
	Visvesvaraya Technological University, Belgaum.
	2016
	56%

	P U C
	Delhi Public School, Digboi.
	Central Board, Assam.
	2011
	58.5%

	SSLC
	St. Stephen’s High school, Tinsukia.
	State Board, Assam.
	2009
	75%


Professional  Expertise:

Accenture Solutions  Pvt  Ltd  
 (04/10/2019  to  19/08/2020)
   Transaction Processing New Associate (US Process)

· Job Profile: Transaction Processing New Associate (US Process)
· Project: People Mobility Project (H1B Amendment, Extension)
· Working on H1B process, which includes customer support, documentation, finalizing the application, drafting and sending the application  to the attorneys for filing it.

Trigent Software Limited

(08/10/2018  to 4/10/2019)

  Immigration Coordinator  (US Process)
· Organization: Trigent Software Ltd

· Client:  Accenture Solutions Private Ltd

· Job Profile: Immigration Coordinator  (US Process)

· Project: People Mobility Project (H1B Amendment, Extension)
· Working on H1B process, which includes customer support, documentation, finalizing the application, drafting and sending the application  to the attorneys for filing it.

Xiphias Immigration Private Limited  

(25/07/2017 to 01/08/2018)

  Visa Processing Officer (Canada)
· Checking the eligibility of the client for Federal skilled worker.

· Reviewing the documents required for documentation process.

· Resolving the client queries  regarding documentation process and the PR process.

· Creating Express Entry Profile and for the client.

· Using the CRM Portal, activating job bank for the client profile.

· Checking and confirming the client’s NOC code as per their roles and responsibilities.

· Calculating the CRS of the client.

· Suggesting the client for Express Entry or Provincial nominee program as per client’s CRS
Sales-

· Contacted potential clients to explain the PR process and the corresponding cost details.
· Guiding the potental clients throughout the PR process.
Projects:- 

Title : Development of   Noise Maps for Road Traffic Network of Bengaluru

Description:  The study involves noise mapping, as per the survey the station with highest and lowest noise intensity is recorded, recommendations of all the 104 observatories has been provided for better traffic management and for decreasing of noise intensities.

Title : Extensive survey project
Description:  This survey involves new highway alignment project, new tank project, new canal alignment, rural water supply project, old tank project.
 Technical Skills:

·  Biomimicry work shop (Eco-Sensitization Program)

· Trained in Auto cad, and E-tabs software

Area of expertise:
Ubuntu, Microsoft excel

Personal Details:

· Date of Birth: 25-08-1992
· Gender: Female
· Father name: Nandeshwar Bordoloi

· Mothers name: Juri Bordoloi

· Languages Known: English, Hindi, Assamese
· Nationality: Indian

Date:                                                                                                    Sincerely 

Place:                                                                                                           

                                                                                                        Neharika Bordoloi

