
Respected Sir/Madam,

I would like to cherish the opportunity of being a part of your esteemed organization. I would be pleased to work and have experience with a reputed organization like yours.

I am enclosing my resume for your reference. I assure you that if given a chance, I will leave no stone unturned in the discharge of my duties.

Looking forward for an interview.

Thanking you, 

Yours truly,

Anjali Sharma
                      "Nobody can go back and start a new beginning, but anyone can start today and make a new ending."

Anjali Sharma                                                  
                                                                                             Mobile: +91-7357969670
                                                                                      E-Mail Id: anjalisharma.p23@gmail.com
Linked In: linkedin.com/in/anjali-sharma-5276a2129
                                                                        Objective

“To work in a challenging and an enriching work environment where learning never stops and neither does value addition.”

Synopsis:

Overall 5 years of Professional experience in various fields of IT and Non-IT Recruitment.
Dynamic, high-energy Recruitment / Talent Acquisition Professional with experience in recruiting, sourcing, relationship building, Build and maintain candidate relationships to ensure a consistent talent pipeline. Proven ability to self-manage multiple priorities by sourcing, screening, qualifying, coordinating interview and closing hard to fill positions.

Work Portfolio

October 2018 Till date Genpact – Management Trainee (Recruitment)
Recruitment:

· Involved in End-to-End recruitment through various channels (Direct Sourcing, Vendor Hiring, Campus Hiring, Job Fairs, LinkedIn, Referrals)
· Taking care lateral Hiring., leadership hiring in all vertical from Associate to SM level (Volume hiring) for all PAN INDIA accounts
· Processing payouts of all Employee referral joiners.
· Screening & Shortlisting candidate proﬁle as per the business requirement and brieﬁng them the complete job responsibilities & hiring rounds.

· Processing the candidates after the preliminary screening on parameters of communication skills, years of experience vs relevant experience, education stability and ability and openness to work in ﬂexible work environment.

· Negotiation with the candidate on salary & desired designation in the organization based on the experience and organizations deﬁned grid. 

· Rolling out the oﬀer for selected candidates

· Candidate engagement at all the stage to make the onboarding process smooth.

· Preparing and maintaining various MIS reports and publishing to delivery head and top management on daily/weekly/monthly basis 

· Driving the team to achieve team target.

· Ensuring the hiring function 100% compliant by following all the compliance ethics.

· Managing hiring communications to all Genpact employees 

· Managing floor huddles & helpdesks for employees to collect references. 

· Handling a team off role for daily task alignment & 
Achievement 

· 2 promotions within 3 years 
· Green Belt Trained & Tested.
· Data bridge Trained & Tested. 

· Data bridge green belt Trained & Tested.
· Received Star performer of the Month for processing highest employee referrals of India and recognized globally.
Personal Project:

Global Sourcing COE (09/2019 - Present)

Summer Internship

Title


: HR Trainee. 

Organisation

: Reliance Retail, Jaipur 
Duration         

: Jul 2017 TO Nov 2017
Role                

: Summer Trainee – Human Resource department

Educational Qualification
	Name of exam
	College
	Board/university
	Year of passing

	MBA
	Banasthali University, Newai
	Banasthali board
	2018

	B.com
	MDS university, Ajmer
	MDS University
	2015

	Intermediate
	MSS public school, Kishangarh
	CBSE 
	2012

	High School
	MSS public school, Kishangarh
	CBSE
	2010


Skills
· Taleo & Avature
· Volume Hiring
· Lateral Hiring
· BPM/ BFSI / Digital & analytical Hiring
· Global Hiring
Personal Details

Permanent Address
: Plot 93, Madhav Vihar Colony, Iskon road, Mansarovar.
Date of Birth
               : 17th November 1994

	
	
	



