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Career Objective: Seeking an environment to utilize my strong technical and analytical skills in the Human Resource & Development industry that offers challenging work and professional growth.
Professional Summary: A dynamic professional with over 3 years of rich multi-tasking experience in the field of Indian Stock Market (NSE & BSE), General Sales and HRD industry that includes hands-on proven experience in recruitment of domestic region and US markets.
The Chief Tasks Handled:
· Screening CV’s and maintained confidential data, records, MIS, database as per company policy.

· Excellent team player and coordinating in recruitment process.
· Taking Telephonic Interview & Salary negotiation.

· Individual contributor.

· Prepared Job description for various positions.

· Preparing various monthly and periodical reports.

· Experience working with client company product and services.
· Possess excellent knowledge of recruiting and hiring processes including sourcing, interviewing, reference checking, tracking, salary negotiations and closing.

· Worked on Job Boards like Career Builder, Monster to recruit candidates as per need of Client

· Worked on Database recruiting tools like QPRO.

· Have experience in dealing with all kind of authorization (US Citizen, GC, EAD, HIB, OPT etc.)

· Have depth knowledge of the Tax Terms (W-2 and Corp2Corp).

· Hands on experience in Contract, Permanent, Contract to Hire positions.

Technical Exposure:

Web Technologies
: 
HTML, ASP3.0
Operating System
: 
Windows

Database System
:
MS Access 2000

Software Tools
: 
Dreamweaver 4.0, MS Office

Professional Experience:
Millennium Software, Kanpur, India 




17 June 2019 to 26 July 2019
U.S. Technical Recruiter

Clients: Capgemini
Job boards: Monster, Career Builder, Dice
Internet tools: LinkedIn and Google

Tax Terms: W2 and Corp2Corp
Apolis, Noida, India 








Mar 2019 to June 2019
U.S. Technical Recruiter

Clients: Capgemini
Job boards: Monster, Career Builder
Internet tools: LinkedIn and Google

Tax Terms: W2 and Corp2Corp
Internal Database and Recruitment Tool: JobDiva
Rose International, New Delhi, India 





Feb 2012 to Sep2013
Sr. Recruiter
Clients: Ericsson, Goodrich, Thomson Reuter’s, Siemens, AT&T, Ally Financial, Aetna, Dominion.

Job boards: Career Builder
Internet tools: LinkedIn and Google

Tax Terms: W2 Hourly

Internal Database and Recruitment Tool: QPRO

Also worked as mentor for 3 freshers’ where I was responsible for:
· Assigning requirements to them.

· Helped them in string search.

· Screened profiles sourced by them.

· Talk with their candidates and submitted to clients, if candidates were good.
Celebrity Fitness India Pvt. Ltd., New Delhi, India




 Jun 2011- Oct 2011

Sales consultant
· Develop and maintain relationships with current members on a name to name basis.

· Attend sales and training meetings as necessary.

· Build a network of contacts through prospecting and referrals.

· Consistently look for opportunities to gain new members and elevate service levels.

· Handle member complaints and resolve issues promptly

Perito HR Solution Pvt. Ltd, New Delhi, India





 Nov 2009 - Apr 2011

Sr. Recruiter

Clients: HDFC Bank, HSBC Group, Axis Bank.

Job boards: Times Jobs

Internet tools: LinkedIn and Google

· Taking Telephonic Interview & Salary negotiation, Maintained
· Database, Prepared Job description for various positions, Maintained MIS.

Major Projects:

Recruitment Appraisal
Client: IFFCO, Aonla Plant
HR Intern

Team Size: 3

Duration: 4 Weeks

Description: Designed an HRD intervention to improve employee performance, welfare at Aonla Plant of Indian Farmers fertilizer Co-operative Limited (IFFCO) and provided recommendations to the organization by the use of a designed training programs and performance appraisal & welfare.

Web-Com, a web portal
Client: WebCom Technologies, Kanpur
Coder

Team Size: 8
Duration: 2 months

Description: Developed a web-portal, for the institute, under the guidance of Mr. Kamran Khursid (IIT/R), director, WEBCOM Technologies USA, Kanpur. The objective of the project was to learn the real time issues involved in the web development. My job role was to develop a mailing system in the above web-portal.

Environment
: HTML, JavaScript, ASP3.0, MS-Access2000, Windows2000
Professional Qualification:

· MBA in Human Resource & Development from Punjab Technical University, Jalandhar in the year of 2009 with an aggregate of 68%.

· Completed a One-year Diploma on Web-Technology from WebCom Technologies USA, Kanpur.

· Completed a Three months Diploma on computers fundamentals from STEP-HBTI, Kanpur.

Education:

· B.Sc. (Bio) from C.S.J.M. University, Kanpur in the year of 2003.

· Intermediate (10+2) from U.P. Board, Allahabad in the year of 1999.

· High School (10) from U.P. Board, Allahabad in the year of 1997.
Achievements/Extra Curriculum Activities:
·  I did Participate in the Kailash Mansarovar Yatra 2018 Organised by the Ministry of External 
Affairs, Government of India, New Delhi by NATHULA (SIKKIM) Route. Which Undertook the Yatra from         17July 2018 to 07 August 2018.
· Three year’s connectivity (1992-1995) with “Bharat Scout and Guide, Kanpur City”.

· Represented the college team in “Nehru Century Run” held on March 04,1989 at Kanpur and Organized by “District Olympic Association, Kanpur” under “U.P. Amateur Athletic association”.
Personal Forte:

Date of Birth




: 31-05-1981
Nationality




: Indian

Marital Status




: Single

Dependent Details



: None

Languages Known



: English, Hindi

References




: To be furnished upon request
Date:
Place: 








(Lokesh Sharma)[image: image5.png]





Page 1 of 1

