Shivendra Kumar

Mob: +918969757940
Email: shivendrkr20@gmail.com

Career Objective
· Seeking a position to utilize my technical skills, leadership qualities and human management abilities in an organization that offers growth to those who deserve it.

Education;
· Bachelor Degree in Electrical & Electronics Engineering, RGPV 2013 - 2017                               

Industrial training;
· Bharat heavy electrical Ltd. Bhopal
· Heavy engineering corporation limited, Ranchi

Awards & certificates;
· Participated in national advertisement making competition (NAAC) 2017
· Participated in innovative idea (NAAC) 2017
· Awarded for excellent productivity by SGS technical services 2017

Basic Computers Skills:
· MS Office
· C & C++

Personal Qualities:
· Leadership qualities
· Good communication skills
· Self motivated

Hobbies:
· Playing guitar 
· Travelling

Experience:

ETeam Dec 2018 - Present
Technical Recruiter
Responsibilities:
· Responsible for handling complete recruitment life cycle for System Integrators or Direct Client.
· Develop action plans/recruiting strategies to identify qualified candidates through various job portals and networking websites.  
· Responsible for handling different types of IT requirements such as: Java, .Net, Oracle, SAP, Embedded, Linux, UNIX, HTML, DHTML, and XML etc.
· Responsible for achieving a good conversion ratio of submittals into interview and placement.
· To ensure recruitment Service Level Agreements (SLA’s) are met as mutually agreed with operations and other key stakeholders.
· Regular Interaction/daily meetings with team and business unit heads to discuss requirements, determine focus, sourcing strategies, interview evaluations, offers, hires, future requirements and create a funnel of potential candidates proactively

SGS Technical services Jun 2017 – Apr 2018
Talent Acquisition Executive
Responsibilities:	
· Ability to understand business requirement and match the qualities of talent.
· Skilled in full cycle recruitment.
· Ensure candidate has received their interview details.
· Track and maintain all interviewer list, candidate communication and data in ATS and update interviewer details in real time.
· Negotiating with candidate and closing assigned requisition to the client.
· Coordinating the interview between client and candidates effectively to make the event successful.
· Coordinate with background check team to provide updates.
· Perform other administrative task as needed.


Declaration:
I hereby declare that all the above said facts are true to my knowledge.

Place:                                                                               
Date: ...../....../......








