Minakshi Kaur Bhatti
Contact: +917990351716                       




                   E-Mail: Minakshi.bhalla@gmail.com
JOB OBJECTIVE
To work in globally competitive environment on challenging assignments that shall yield the twin benefits of the job satisfaction and a steady pace of professional growth.

PROFILE SNAPSHOT 
A competent professional with around 7 years of experience in IT/Pharma etc. industry as a management resource into Recruitment as well as technical resource (Resource Manager). Involved in providing technical solutions to customer. Also actively participated in resourcing activities as a resource manager for resourcing and outsourcing.
Worked on all IT and Non-IT requirements-into complete End to End Recruitment process.
· Presently associated with Communication Crafts as a Team Lead Recruiter
· Self-Motivated and result focused, with a never say die attitude, essentially seeking a development role preferably in Software Industry, IT service industry  
· Technically Proficient with ability to deliver on time technical solutions to maximize business values 
· Skilled communicator with strong interpersonal skills & an inherent focus on team building.
· Demonstrating an analytical mindset with ability to identify and prioritize responsibilities in hand.
· Out-of-the-box thinker with a flair for identifying and adopting emerging trends to achieve organizational objectives 

· Strong work ethics and committed to the highest levels of professional and individual excellence.
· Excellent candidate relationship building skills facilitating trust and a solid referral network
Good knowledge in MS – Excel and MS Word. 
KNOWLEDGE PURVIEW 
    Gained significant knowledge of:
 • Screening Resumes, Recruitments • New Business Development • HR Consulting • Team Management • Talent Management • Staffing services, hiring • Talent acquisition • Networking • Technical Recruitment   • Recruitment analysis • Employee Engagement • End to End Recruitment •Client Acquisition
WORK EXPERIENCE 
Jan 22-Continue-Communication Crafts
Designation: Teal Lead Recruiter
· Handing Recruitment Team. 
· Worked on Senior IT Positions.

· Interaction one on one with Employees for their Levels and Ranking part. 
· Manage internal communication projects (like Employee Satisfaction Surveys). 
· Measure the effectiveness of our benefits programs and recommend improvements. 
· Coordinate employee training and development initiatives. 
· Designed KPI for all the departments in organization. 
· Responsible for managing entire spectrum of IT recruitment 
· Managing and mentoring a team of 2 recruiters 

· Making sure that only quality profiles will be submitted within specified TAT
Aug’ 21 -Dec 21 -IMS (Client of communication crafts)
From first month itself I used to work from Communication crafts office to close their IT requirements and openings)
Designation:  – Team Leader-Recruiter
· Responsible for managing entire spectrum of IT recruitment 
· Managing and mentoring a team of 3 recruiters
· Handling senior and leadership level requirements 
· Understanding client requirement, Defining search strategy

· Assigning work to recruiters, providing guidance on requirement 

· Making sure that only quality profiles will be submitted within specified TAT 
· Lateral Hiring: Identifying right candidates with required Skill set and experience and make sure that it should match with the requirement as per the job description...

· Staffing: Preparing Requisition gathering template and sending it to corresponding sourcing lead to initiate the sourcing. Short listing the profiles sourced and sending it to the respective hiring managers.

· Hiring inputs: Meeting hiring managers to understand niche skill profiles
Jan’ 20 Till Mar 2021
        Plethora
Designation: HR Recruiter and Manager
· Understanding the business and leadership styles.
· Suggesting the Delivery on the required training for existing resources in the pool- to make them more effective for future customer needs.

· Responsible for sourcing and scheduling of candidates. Focus on efficient hiring (Jobs online, employee referrals,), Cost of hire & quality of hire.

· Salary negotiation with selected candidates from Middle to top Management level

· Analyzing the effective Source of candidates & interviewing the candidates on various parameter

· Ability to multitask, handle shifting priorities and timeline pressure and work with minimal supervision

· Conduct regular meetings and motivate the team to avert the shortcomings.

· Support teams with innovative and creative ideas to fulfill business targets.
· Excellent candidate relationship building skills facilitating trust and a solid referral network

· Good knowledge in MS – Excel and MS Word, PowerPoint.
 Jan’ 2017 Till Dec2019
        Alpine Health
Designation: Senior Recruiter and HR
Roles and Responsibilities:
· Experienced professional having performed various positions at various levels related to IT/Non-IT recruitment, Payroll, Trainings, appraisals, exit.
· When I joined the team was only 30 but in two years it was 150+
· End to end recruitment: Sourcing, Staffing, scoping, and on boarding candidates.
· Exit Formalities
· Screening: short listing candidates sourced through portal (Naukri, Monster, Times jobs and LinkedIn) and validating them on their experience and interest on the role.

· Lateral Hiring: Identifying right candidates with required Skill set and experience and make sure that it should match with the requirement as per the job description...

· Staffing: Preparing Requisition gathering template and sending it to corresponding sourcing lead to initiate the sourcing. Short listing the profiles sourced and sending it to the respective hiring managers.

· Hiring inputs: Meeting hiring managers to understand niche skill profiles.

· HR Round: Conducting HR round for the selected candidates and negotiating salaries on company standards, promptly informing the rejected candidates about the reason for the rejections.

· MIS: Preparing reports on the no of closure, internal movements, and offer decline numbers to ensure the flow of work to reach the aspire rates. Sending weekly, Monthly and quarterly headcount and hiring report.

· Vendor Management: Coordinated with various manpower consultants to procure resources for its operations across India, general screening of the candidate’s profile, short-listing them for the interviews, worked on portals.

· Background Verification: Background Verification was carried out for the employees as per the policy, education, experience. 

· Possess excellent communications and interpersonal skills.

· Creative and innovative thinker with effective human resources management and goal setting abilities combined with superior leadership, team building, communication, interpersonal, and presentation skills.  Self-motivated with the ability to excel in a fast-paced environment; communicate effectively at all levels; manage competing priorities; and adapt readily to new challenges.
March 2015 Till Dec2016
              Vishakha Industries
Designation: Admin
Roles and responsibilities:
· Interacting with Project managers to meet the requirement and provide resources to the project.

· Report creation for greenhouse related expenses.
· Maintaining the work structure by updating job requirements and job descriptions for all positions.
· Preparing reports for different greenhouse running projects
· Searching suitable candidate for different profiles for greenhouse related projects.
ICICI Prudential-Lucknow- one year

Hiring different candidates to sell the policies
Highlights:
EDUCATION
2009
B.com. Lucknow University

2012                       LLB-Lucknow University
2016                       CS-ICSI
SOCIAL ENGAGEMENT
· Participated in CSR Activities like planting trees
· Engaging employees through Employee engagement programme 
OTHER ACCOMPLISHMENTS

● Got Employee of the month as a recruiter.

