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.
CAREER OBJECTIVE:
 
· To work in world-class work environment where I can meet the mission statement of the company and deliver to its specifications by utilizing my varied experiences in the field of HR industry, thereby adding value to existing framework of the organization.

· To pursue to the infinite journey of learning into new avenues of Human Resources.

· To expertise the challenging areas of HR industry and to contribute in its vast growth
· To be creative and complete in all my endeavors.

SUMMARY:
 
· Professional with over 15 years of experience in Recruitment including Account Management, Team Management, Sourcing and Training & Development.

· Professional work experience in Recruitment for 2 Years in Singapore

· Experience in coordinating the operations of large task groups with demonstrated leadership qualities & organizational skills during the tenure. 

· Ability to self-manage multiple positions by sourcing, screening, qualifying, coordinating interviews, negotiating and closing candidates.

· Adept at Permanent and Contract staffing and instrumental in formulating strategies, organizing training & development programs through innovative & trend setting activities to achieve accelerated growth.

Strengths:

· Hardworking; Dedicated, Positive Attitude; Open to learning; 

· Self-motivated and a quick learner.

· Ability to work independently in a team-centered environment.

· Ability to handle multiple, simultaneous tasks, prioritizing and meeting deadlines effectively.

Core Competencies
	· Technical Recruiting

	· Internet Recruiting



	· Strategic Sourcing


	· Executive Search

	· Talent Acquisition


	· Temporary/Permanent Placement



	· Applicant Tracking Systems


	· Employee Relations



	· Interviews


	· Vendor Management


WORK EXPERIENCE:
 
Company: 
Talaug Infotech (Formerly known as ITHONCHOS a Recruitment Division of CT-ONICS

Duration:

Aug 2012 – To Date

Designation: 
Senior Talent Search Executive (Lead Position) 

Role: 

Recruitment & ClientSpecialist

Senior Recruiter / Business Development

· Working on requirements for the different industries

· Coordinate with the Account manager for the requirements

· Understand the requirements.

· Do a research on the requirement in Wikipedia.

· Shortlist candidates on portals 

· Approach candidates through mails.

· Share the requirements with the respective candidates.

· Submit the resume to the account manager.

· Business Development

· Initiating contact with new clients.

· Negotiating with the clients

· Taking hold of the contract (tie-up)

· Taking care of the accounts,

· Distributing the requirements to the team

· Completing the recruitment cycle for a specific requirement.

· Making sure the customer satisfaction, keeping in mind good customer service
· Taking care of the daily activity & meetings

· Submitting Invoices

· Taking Care of the financial accounts & costing.

Recruitments: 

Roles & Responsibilities

· Taking care of the day to day requirements.

· Taking care of the final screening before submitting the profile to the end client.

· Making sure the feedback is positive.

· Searching new requirements

· Forming new recruitment domains.

· Making sure of the team performance.

Organization



: OPTO CIRCUITS INDIA LTD
Duration                                                 
:  Jan 2011 – Jun 2012
Designation       


:  Senior Recruiter 

OPTO CIRCUITS INDIA LTD is a leading Medical Instruments Manufacturing Company with the corporate office in Bangalore and with an international presence in US, Germany, Singapore & Malaysia.

OPTO is a global medtech conglomerate. OPTO develops and manufacture technologically-advanced medical equipment and devices for modern healthcare practices.  OPTO designs, develop, manufacture, market and distribute a range of medical products that are used by healthcare establishments in more than 150 countries.  The company stock is publicly traded on the Bombay Stock Exchange (BSE) and the National Stock Exchange (NSE).  Opto Circuits has its facilities and offices in North America, Europe and Asia.

 
Resourcing / Recruitment

· Independently handle all manpower requirements in the specified Business Unit.

· Interaction with all the SBU heads and project managers regarding various open positions.

· Independently organise and handle walk-in interviews at various locations for assigned requirements. 

· Coordinating with various vendors and ensuring delivery of good quality and quantity of profiles.

· Conducting HR interviews also salary negotiation with the selected candidates. 
· Handling all manpower requirements of Opto Circuits R&D Business Unit across India.

· Handling all positions from Associate Consultant to Managers. 

· Using internal referencing to close critical positions.

Organization



: ITHONCHOS Talent Search Pvt Ltd
Duration                                                 
: Mar’08 to Nov 2010
Designation       


: Business Development & Recruitments 

 
Responsibilities: 

Resourcing / Recruitment

· Managed client development, client servicing, meeting the clients & understanding their manpower requirements.

· Achieved account wise business targets and handled the maintenance of operational and business standards set by the company.

· Implemented processes as determined by the company and served as a coach / mentor for team members.

· Handled the screening process, especially for the Middle & Top Level Management and maintained interaction with the employees based at client site for any issues and concerns on a regular basis.

· Served as a Recruiter and handled entire recruitment life cycle handled the clients effectively by sending the resource at the exact time.

· Developed and maintained / upgraded database by means of company resources and aggressive headhunting / referencing techniques.

· Involved in loading the job requirements on job sites & screening the response.

· Interviewed/ short listed candidates and scheduled them with the clients; conducted interview on a regular basis & closing job positions.

· Sourced qualified candidate resumes via job sites (Monster.com, Naukri.com, Timesjobs.com) and conducted telephonic interviews to understand the functional, technical and communication skills of short listed candidates.

Organization



: Nascentt Management.
Duration                                      
:  Mar’06 to Feb’08
Designation                                
:  Business Development (Recruitments)
Responsibilities: 

Resourcing / Recruitment

· Establish systems & processes, recruit manpower and streamline overall operations towards achieving twin objectives of productivity & profitability.

· Ascertaining manpower requirements & direct initiatives like head hunting, cold calling, networking for sourcing quality candidates within the least time.

· Identifying specialised candidates through job portals, consultants, Employee referrals, walk ins and internal database. 

· Headhunting for senior & middle level positions in the Software Industry for various MNC’s and reputed Indian companies. 

· Sourcing potential candidates for required skill set through existing database, Headhunting, Job Posting, Personal Network, etc...

· Negotiate rates & salaries and submit the resumes of  qualified candidates for  suitable positions 

· Monitor & maintain database for catering to the client needs from time to time, update candidate hot list & requirement list

Selection

· Taking feedback from the panelists immediately after the interview and maintaining proper documentation of the selection list. 

· Briefing short listed candidates about job specifications, role, responsibility, growth prospects, and organization hierarchy of the client etc...

· Schedule interviews, and verify candidate’s credentials & career expectations.

· Handing over the selected candidates for induction and further process. 

· Ensuring a smooth communication flow between the client and candidate and ensuring a timely joining of the candidate.

· Developing excellent rapport with recruitment team of client, building confidence and assuring them to close the open positions by sourcing potential, accurate, and validated candidates.

Organization




: Career Spot Pvt Ltd.
Duration                                                        
:  Aug’02 to Dec’05
Designation                            


:  Senior Executive - Recruitment
Responsibilities:

Resourcing / Recruitment

· Conducting the whole recruitment procedure to ensure timely closure of vacancies on individual basis as well as for the team.

· Responsible to fulfill the client’s personnel mandates through recruitment.

· Sourcing resumes to be short listed by the corporate clients.

· Preliminary screening / short listing of candidates by means of HR interviews also conducting final rounds of interviews. 

· Co-ordinating the interview process with the clients & candidates.

Organization




: ITICONS.COM PTE LTD. (SINGAPORE)
Duration                                                        
:  Oct’00 to May’02
Designation                            
:  Junior Executive – Recruitment
 
Responsibilities:

Resourcing / Recruitment

· Client servicing which includes co-ordination with assigned clients for their manpower requirements, and understanding their needs

· Understanding the job requirement.

· Creating the job postings/advertisements. 

· Post them through various channels, review/pre screen the resumes.

· Contact the candidates, shortlist them, arrange a detailed interview with technical experts.

· Reformat the resume in professional format using word.

· Co ordinate client submission and interview process.

· Coordinating with Technical Department for interviewing of candidates before sending their profile to the client

· Conduct the background search; negotiate the salary/rate/benefits with candidates.

· Get the signed contract. 

· Maintenance of database.

· Contacting with different companies HR. 

· Taking care of the candidate as well as clients.

· Sending appointment letter to new employee. 

· Taking responsibility after joining of candidate and employee.

· Provided recruitment assistance to our clients.

· Conducted preliminary interview on behalf of clients.

· Scheduled interviews with the clients & closed offers.

Recruitments for the following technologies



Technical Skills Sourced
Mobile Application Development       : OS- Android, BADA, Wince, Windows Mobile, Brew, Rex, Nucleus

Telecom Domain                                        : VOIP, SIP, IMS, SS7, TCP/IP, Wireless(2G, 3G,4G)

Microsoft Technologies  
          : C, C++, VC++, MFC, VB, VB Script, COM, DCOM, ASP and .Net

Operating Systems 

          : IBM Mainframes, Windows NT, Windows 95/98/2000/XP,                                                                              

Java Technologies

          : Java, JSP, EJB, WML, UML, Struts Framework, J2ME, JSSE,   

                                                                             Swing, OOAD, Rational Rose, and Weblogic 8.1 Portal Sever

Mainframes


          : CICS, COBOL, VSAM, IMS and DB2.

Testing 


          : Win Runner, Load Runner, QTP, Rational Robot, White Box, 

                                                                              Black box

DWH tools


         : Datastage, Cognos, Informatica, Microstratery, Business 

                                                                             Object, Netezza, Cybermation, Abinitio

DBA



      : Oracle DBA, Sybase DBA, DB2 DBA, Informix DBA, SQL/MySQL 

                                                                          DBA.

Server



      : Web sphere Administrators, Web logic Administrators.

Software Configuration
                      : CSS, Clearcase

ERP



      : SAP, PeopleSoft, Oracle Apps

Web Developer                                  : JavaScript, OOJS, SASS, LESS, Ext Js, Angular Js, CSS, HTML, JQuery, 

                                                                    Ajax, PHP    

Programming Language 
      : VB Script, Java Script, C++

Business Process Tools                       : MS Excel, Ms Access, Ms Word, MS Power Point.

Infrastructure Requirements          :Network,Windows and Exchange Administrator




                     :Unix Administrator (AIX, HP Unix, Sun Solaris, Linux)

                                                                      :Storage Administrator, HP, 
 
	Educational Profile

Certifications
	Diploma in Computer Science – (1998-99)

Higher Diploma in Software Engineering – (1999-2000)

Advanced Diploma in Multimedia – (1999-2000)



	Computer Skills
	· Microsoft Windows XP, Microsoft Office XP (Word, Excel, PowerPoint, Access). 

· Hardware & Networking skills



	Personal Profile

	Date Of Birth
	28th Aug 1978

	Marital Status
	Single

	Nationality
	Indian

	Languages
	English, Hindi, Telugu, Kannada, Tamil

	Location
	Bangalore (Open to relocation)


                                                                     

Date:









Signature                                                                                                                                       

Place:
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