AMEER BASHA RESUME

SHAIK AMEER BASHA                                                       

Mobile no: +91-9533320388             E-mail:  shaikameer4@gmail.com    
Career Objective:
         Seeking a challenging career where ability and skills can be showcased and utilized to the maximum for mutual growth of the organization and myself.
Education profile:
·  MBA from JNT University (Kakinada), Vizag (A.P) in 2011
· Completed (B.SC) from Acharya Nagarjuna University (A.P) in 2009 
· Completed Intermediate from Board of Intermediate Education (A.P) in 2006 
· Completed Secondary Education from S.S.C Board (A.P) in 2004 
US Accounts & US Payroll Software (IT Skills)
· Quick Books online
· Pay North West Payroll soft & Pay Works payroll software
· Managing Excel sheets

Professional Experience:
· People Tech Group (July 2018 to May 2020)
         Role: US Accountant
· SHAIKHS Eyewear Pvt (Jan 2016 to 2018-June)
         Role: Accountant
People Tech Group
Responsibilities:
· Collection & Follow-up timesheets for People Tech Group of Companies.
· Managing 8 companies accounts. 
· Updating the all companies’ timesheet log tracker on weekly basis.

·  Collecting employee’s billable approval timesheets for invoicing.

· Maintaining employee’s master tracker for all the companies.

· Checking Missing Timesheets in beeline Portal & follow up.

· Shared pay stubs & timesheets to respected employees & team.
· Creating monthly and weekly invoices from Quick Books.

· Downloading AR & AP Reports and share to Accounts leads. 

· Working on Payroll hours review and PTO’s balance.
· Working on Employees salaries list and Exit list as per payroll records.

· Reviewing employee’s salary offer letter and ach details.

· Prepare payroll projections People tech group of companies.

· Before processing payroll check with Hr team onboarding docs, Salary revisions and exit Employees details.

· Adding new employees in payroll software and removing exit employees.

· Payroll reconciliation.

· Co-ordinate with account team.
· Preparing the 401k and HSA tracker.

· Adding new and inactive employees in payroll software

· Creating view paycheck details

· Prepare AR reports consultant names and weekend dates, po numbers 

· Shared leave balances details to consultants

· Prepare payroll inputs.
· Resolve payroll (paycheck)  issues

· Raising monthly and weekly invoices from Quick Books.
· Payroll reconciliation of all Group companies
· Maintain consultants data list wise client details, salary details, bill rates, bonus all related data.
· Download the updated timesheets hours from the payroll software fill the timesheets in updated payroll projection.
· Updated timesheets reconciliation.

· Review all inputs before processing payroll like new jonnies, salary revisions and exit employees, adding annual bonuses, immigration premium deductions, joining relocation expenses, reimbursements, 401k and Hsa details. 

· Calculate YTD amounts.
·  Send docs to immigration team H1b stamping purpose like invoices, timesheets and paychecks.
· Before raising invoices get the approval for invoices our internal manger.

· Monthly reconciliation payroll and income (invoices).

· Prepare monthly reports and reconciliation invoices.
· Before processing payroll get the approvals from reporting manager.
SHAIKHS Eyewear Pvt

Responsibilities:
· Accounts payable and receivable

· Maintenance daily cash

· Maintains of petty cash

· Take care of all bank transactions

· Daily maintains bank reconciliation statements

· Preparation of monthly report supported by all relevant invoices documents and submits to the management.
Languages Known:

Read, Write & Speak
:
English, Hindi, Telugu & Urdu 
Personal Profile:
Name
: SK AMEER BASHA
Father’s Name

: SK SALEEM
Present Address
:  H.NO: 5-124,

Beside Bk Guda park

2nd line SR Nagar

Hyderabad

Pin: 500038
Declaration:

                   I hereby declare that the information furnished above is true to the best of my knowledge and belief.
Place
: Hyderabad
Date
:                                                               (SHAIK AMEER BASHA)
