	
Contact
nagadeepika.chavali@gmail.com
+91-9008440579/8310843847
Bangalore, Karnataka.
LinkedIn profile
https://www.linkedin.com/in/naga-deepika-chavali-856571a3
Education
XLRI, Jamshedpur, Jharkhand

Post Graduate Certificate in  Human Resources Management  (Expected graduation Nov 2021)

Netaji Institute of Engineering & Technology ,JnTU Hyderabad, Andhra Pradesh

B.Tech in Computer Science Engineering (May 2008)
 Additional Skills
Recruitment experience in Product & Service based roles.
Payroll management

Leave Management

Employee grievance
HRIS Management

Onboarding

Background verification

Talent Acquisition Executive

Employee Relations

Event management

Business Coordination
Industry Experience

It,Non-It,Real-Estate, Construction, Entertainment & Digital Media Marketing.

Certifications
Udemy Human Resource as a Business Partner 

	Career Objective
Adaptable professional with 9 years of experience and a proven 7 +years of experience in of benefits / compensation, talent acquisition, and employee engagement. Aiming to leverage my skills to successfully fill the organization needs.

Experience
Talent Acquisition Executive
Apex IT, Bangalore, Karnataka / Apr 2019 - Present

Working on Niche requirements like Salesforce, Oracle Sales cloud, Oracle Service Now and more for In-house hiring. End to End Recruitment life cycle , screening , sourcing and scheduling calls with India and US team members for Mid Level and Lateral Hiring. Working on MIS reports on daily basis and updating candidates details on internal Database. Coordinating Employee Engagement activities. Individual contributor and sourcer. Highly effecient in working with Job portals like Naukri, Monster etc., free job boards such as IIM jobs, LinkedIn & Social media influencer.
TAlent Acquisition Executive
Teamware Solutions, Bangalore, Karnataka / Sep 2018 - Feb 2019

Managing complete recruitment life-cycle for sourcing best talent to the company based on set timelines. Coordinating with Candidates and continuous engagement with the stakeholders Scheduling Interviews and Follow-ups with candidates. Sourcing & Screening of candidates through Job Portals, professional sites, networking, head hunting for Niche requirements. Team coordination on Interview Schedules follow-up, Candidate Onboarding etc. Maintaining Daily MIS reports, Monthly Performance report, Uploading shortlisted profile on internal Database 'Recruiz'. for IT and Non IT Niche skills for Clients like Adobe, Symantec, Veritas, etc, various product based opportunities for Mid Level and Lateral Hiring.
HR Consultant
Katerra Technologies, Bangalore, Karnataka / Aug 2017 - Mar 2018

Handling IT Recruitment for Mid-level and Lateral Hiring. Scheduling Interviews based on the team requirement, Salary negotiation, Rolling out offer letters. Employee Joining Formalities ,Induction, Employee engagement, grievances, Payroll, Attendance and Leave management on Employee HR Tool, Greytip HR. Office Administration responsibilities, Statutory compliance
Social Media Consultant
Media9 Celebrity Management, Bangalore, Karnataka / Apr 2018 - Aug 2019
Worked as Freelance Social Media Consultant. Daily Celebrity Engagement Social Media management, Celebrity updates on relevant social media handles like Instagram, Facebook and Snapchat. Celebrity coordination based on event requirement which includes styling, photography and media management.

HR Generalist
Geek Creative Agency, Bangalore, Karnataka / Nov 2015 - Aug 2016

End to End Recruitment - Searching the right fit for Geek Sourcing, Screening, Short listing for Mid Level and Lateral Hiring. Offer letter roll out, Employee induction , Joining formalities, Salary negotiation, and employee verification. Handling Employee exit formalities, termination and FNF settlement. Handling HRMS, daily CRM, Leave, Employee Attendance, Payroll and resume management (Zoho recruit). Office Admin responsibilities, time task intervals (Assigning client & projects to employee), preparing and implementing HR policies. Employee grievances, leave approvals, employee engagement (organizing fun & team building activities), work anniversaries and birthdays recognition. 
HR Executive
Sitosys e-Media, Telangana, Hyderabad / Jan 2014 - Mar 2015

As an HR Executive my responsibilities include End to end Recruitment Cycle. Applicant salary negotiation, offer letter, employee joining & induction till exit formalities. Employee Promotions, appraisals, reassignments, employee appreciation, company benefits, employee performance assessment and employee relations. Maintenance of Employee data and compensation confidentially. Event Management based on the occasions like seasonal celebrations  and company events.Payroll management  involves in regards to employee attendance, commissions, bonuses, overtime, and leave management.
Google- GIS Analyst 
Serco BPO, Hyderabad, Telangana / Sep 2012 - Oct 2013

As a Process Analyst my job responsibility is to work on GoogleMaps, following the Google Mapping Policies. As Google, the search engine itself, we need to work on different Client Policy and hierarchy, using SEO and other prod data, which was an undisclosed third party data. Correcting the Map errors in the Issue Queries, fixing and retaining the issues accordingly. Quality Check (QCer) for various processes, on Highest Priority. Working on different processes which are on higher priority assigned by TL and Senior leads. Process shadowing for the new team members.
ITES Recruiter
Eternal Consulting Group, Hyderabad, Telangana / Sep 2010 - Jul 2011

Cold-Calling BPO aspirants according to the Client requirement and meeting the monthly targets. Worked as SPOC which involves in Client Co-ordination, in helping them by processing the candidates for the interview with profiles and required details. Basic Profile Screening, Training the New Hires (Recruiters) on Recruitment process with Basic Interviewer Telephonic Etiquettes, Client Requirement Training. Well versed with Contract Hiring and consultant negotiations. Ability to handle the Clients independently SPOC for our top notch clients DELL, 24/7, SITEL INDIA, Wipro BPO, and Mahindra Satyam.
Sr Marketing Executive
First Copy Productions, Hyderabad, Karnataka / Feb 2009 - Sep 2009

As a Senior Executive-Marketing in Media & Entertainment Department , My job involves in: Generating leads from well-known firms such as Media, IT and other sectors. Permanent and Temporary Hiring based on company requirement. Preparing Power Point Presentations based on the Client & Event Requirement, & reporting the day-to-day reports of the entire team to Senior Management. Handling Promotional activities
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