APRAJITA	 
Email id: sharma.aprajita97@gmail.com
Mob: +917428217663/8287968069
Location: Mumbai
 
Objective: 
 
Seeking a Human Resources Management position where my professional experience and education will allow me to make an immediate contribution as an integral part of a progressive company 
 
 
Education: 
 
· Graduation Bachelor of Engineering 2018: Vivekananda Institute of Technology Jaipur (72 %)  
· [bookmark: _Hlk126694094]College: Kendriya Vidyalaya Ramgarh  (67%, First class)  
· Schooling: Kendriya Vidyalaya Ramgarh   (83.52, First class)  
 
 
Professional Summary: 
 
3.7 years of experience into End-End recruitment  , Talent Acquisition , Human Resource Management & Client Engagement 
· A strategic planner with expertise in developing and implementing recruitment, Staffing and resource management initiatives and strategies aligned to corporate objectives with acute business knowledge.  
· An effective communicator with exceptional interpersonal skills and hands on experience in training and development of subordinates.  
· Experience in end to end Recruitment cycle from screening, scheduling, interacting with Customers for requirement gathering, develop sourcing strategy, fulfillment of IT staffing and follow-up with on boarding team till candidates’ reports the projects for Permanent and Contract positions. 
· Expertise in establishing relationships / alliances with key individuals with clients / business and in professional capacities to assist in meeting the organization's strategic needs.  
· Good expertise in handling product based clients and managing the entire the delivery process. 
· Expertise with various Job boards like Indeed, LinkedIn, Monster, Naukri. 
· Experience working on SAP Fieldglass tool, IQN, WAND. 
· Hands on working on SAP HCM (Organizational Management , Personnel Administration, Time Management, Payroll) 
· Good communicator with strong motivational skills and the ability to support organizational goals and meet business objectives. 
· Expertise in training new joiners and motivate them to reach their targets. 
 
 
 
Core Qualifications : 
 
IT Recruitment
Non IT Recruitment /
Screening, Testing and assessing
candidates
Negotiating Contracts, Headhunting
Bulk Hiring
Procurement and Vendor Management
BGV
SAP HCM ECC 6.0 Ehp7
Organizational Management
Personnel Administration
Time Management
Payroll Management
 
Achievements :
· Got awarded as exceptional performer since last two years.
· Been rewarded as a member of ELITE Club for a continuous span of 12 months. 
· Been Recognized and appraised for excellent stakeholder management skills.
· Awarded for achieving highest gross margin.

Work Experience: 
Working as Senior Technical HR at ARTECH Infosystems
July 2019 TO Till Date
Client handled: IBM, Accenture, Google, Capgemini, Sapient, Optum, Tavant Technologies, JP Morgan etc.
Responsibilities: 
· Handling End-To-End Recruitment Process as an Individual Contributor. 
· Interacting directly with Clients on daily basis for requirement gathering and analysis.  
· Understanding client's requirement with regard to technical skills/technical parlance.     
· Searching / sourcing potential candidates from the various sources viz. database, referrals, networking and job portals.  
· Screening and short-listing the candidates with matching relevance as per the clients’ requirements.      
· Coordinating between the Clients and the candidates, right from arranging maximum suitable candidates, scheduling the interviews, selection & offer letters and on boarding. 
· Follow up till closure and post closure follow up. 
· Good experience of stakeholder management. Employee Data Management in system. 
· Analyze business information to identify process improvements for increasing business efficiency and effectiveness.
· A Proven ability to work under pressure, prioritize and meet deadlines.
· Handling a team of four and trained new joiners about entire process.  
· Tools used: Hirecraft and PowerBI ATS, internal database, Totaljobs, Reed, jobsite, RPS LinkedIn, monster, CV library, Indeed, digital techniques, Microsoft office etc. 

 
Positions hired: UI developers, Java developers, Dot net developers, Dot net with UI, UI/UX designers, C/C++ developers, Embedded engineers, Storage Developers, IT support , SAP Consultant , SAP ABAP, SAP HCM etc. 
 
 
 
 
Hobbies: 	 
 
Drawing, Music, playing Badminton, Singing. 
 
Languages: 
 
English and Hindi 
 
 
Declaration: 
 
I hereby declare that the above-mentioned particulars are true to best of my knowledge and behalf 
 
 
Date : 
 
Place: Mumbai	 	 	 	 	 	 	APRAJITA
