CURRICULUM VITAE
SANJU.R 

H.NO. 1460/A, E BLOCK

5TH MAIN, 2ND STAGE

RAJAJINAGER, BANGALORE-10



Phone No: +91 9019527940
E-mail Id: sanjur291294@gmail.com
CAREER OBJECTIVE: 
To work in a challenging and creative environment and effectively utilize my skills to contribute towards the goals of the organization besides gaining as much knowledge as Possible in order to achieve expertise in the working domain and contribute my level best to the company.

WORK EXPERIENCE:

I  have 1.7 months experience in KGP Company, their I’m working as Project Specialist now, my work is based on maintaining tracking details of different materials that need to be known to the PM’s, if tracking details were not found we need to check with the vendor & get back the details and update that to the PM.
· Roles and Responsibilities

· Maintaining OEM report.

· Reporting

· Co-ordinating with clients.

· Resolving the queries

· Follow up the trackings.

· Improvising the business with customer meets.
· Arranging the pickups and delivery on time.
· Arranging the needful documents.

· In depth informer of all the details to the clients.

· Vendor mgt.

11thMarch  2019 to Oct 2020  at Blue stream professional services, Bangalore.(KGP Company)(1.7 yrs)
· Position:    Project Specialist.         
· Process:    Project Management.

IT Credentials

· MS Office (Excel, Words, Power point, Internet).
· Microsoft Navision & Microsoft Dynamic outlook.
Roles and Responsibilities

.

· Respond the customer queries for regarding tracking details.

· Coordinating with vendors for procurement of materials and tracking  purchase orders.
· Coordinating with suppliers and supplier websites to obtain shipment tracking information.

· Training the new joiners to the process.

· Responsible for preparation & maintenance of OEM  Reports on Daily, Weekly and Monthly basis.

ACADEMIC QUALIFICATION:
	Name of Exam
	Name of               Board/University
	Year of  Passing
	Name of School/College
	Result

	S.S.L.C
	K.S.E. B
	Mar 2010
	Eshwaramma High School

Bhadravathi
	64%

	P.U.C
	Dept Of P. U
	May 2012
	MPMES INDP P.U College

Bhadravathi
	47%

	BCA


	Kuvempu

University


	May 2015
	DVS Arts & Science College

Shivamogga


	60.21%

	MCA
	VTU
	2018
	J.N.N.C.E

Shivamogga
	61.31%


.

PERSONAL SKILLS & STRENGTHS:
· Good Listener, Fast learner and creative. 

· Prior Planning, Well Organized and can manage people. 

· Adaptable to Changing Environment and Team player. 

· Inclined towards knowing New Trends. 

· Willing to go with innovative ideas.
ACTIVITIES:
•     Reading.
•     Driving.
•     Playing Games.
PERSONAL DETAILS:
            Name
 : Sanju.R

Father’s Name             :  Rudresh.C

Date of Birth

  :  29-12-1994

Gender

  :  Male

Marital status
  :  Single

            Languages Known
  :  Kannada, English.






            Nationality

  :  Indian





DECLARATION

I hereby declare that all the information furnished above are true and correct to the best of my knowledge and belief.

Date  :                                                                                                                        Yours’s Faithfully

Place : Bangalore                                                                                                            (SANJU.R)             [image: image1.png]



