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	Utkarsh Saxena
C-649, Panchsheel Nagar, Ajmer, Rajasthan, India · 7300202555
saxena.utkarsh.us@gmail.com

	CAREER OBJECTIVE

To use my inter-personal and interactive skills in advancing my career by working for a well renowned company that gives me the right platform to do it. 


Experience
	march,04,2022 – present
Recruitment associate, Byju’s-Think and learn pvt. ltd.
Major Responsibilities: 
· Sourcing Candidates
· Completing documentation of each candidate
· Communicating all the job roles and policies to candidates
· Taking telephonic interviews of the candidates
· Taking Video interviews of the candidates

July,28,2021 – feb,27, 2022
Technical CONTENt writer, Roton consultancies pvt. ltd.
Major Responsibilities: 
· Writing advanced academic research proposals and reports. 
· Drafting business project proposals with detailed mockups.
· Editing and proofreading literature reviews.
· Writing detailed dissertations of research papers.
· Writing Case Study reports.
· Extensive research work related to live projects.
· Using ICT tools for project management.


	

	feb,1, 2019 – feb,29, 2020
Technical coNTENT WRITER, GOALWIT TECHNOLOGIES PVT. LTD.
Major Responsibilities:
· Editing and proofreading blog posts.
· Producing professionally researched industry related content for online publication.
· Communicating and coordinating with the writing team.
· Using search engine optimization techniques

	


Trainings
· PLC and SCADA training for 60 days from Prolific automation solutions, Noida, UP.
·   Working on Allen Bradley PLCs using Allen Bradley’s RS logix5000 software.
·    Learning ladder coding and SCADA animations. 
· AutoCAD basics training for 30 days from Engineers Academy, Ajmer.
·  Working on the official Autodesk AutoCAD software.
·  Learning the 3-d vectors and 3-d measurement


educational quaifications
	B. TECH in ElEctrical engineering, Aryabhatta college of engineering and research centre, Ajmer
 
Aggregate percentage:             72%

CBSE class 12th boards, ST. STephen’s Sr. Sec. School, Ajmer
Overall percentage:                   70%


CBSE CLASS 10TH BOARDS, ST. STEPHEN’S SR. SEC. SCHOOL, AJMER
Overall CGPA:                              8.8


Technical skills
	In-depth knowledge of electrical appliances.
Knowledge of PLCs and SCADA software.
	Operating computer systems.
Computer languages like C and C++


Soft Skills
· Exceptional presentational skills.
· Professional communication skills.
· Cooperating and coordinating experience.
· Strong people management skills.
· In-depth knowledge about latest technology advancements.
Co-curricular Activities
2 Gold medals and 3 silver medals in Badminton at college’s sports fest.
Football gold medalist at school level.
Various Quiz participations in college.
Anchoring in College’s freshers’ party.
Taught tuitions for 9th and 10th class students for English and Mathematics.
Stand-Out Performer as a Technical Content Writer at current job.
Personal details
Father’s Name: Mr. Vinaya Kumar Saxena
Mother’s Name: Mrs. Asha Saxena
Date of Birth: 16/06/1995 
Contact Number: +91-7300202555
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