[image: image1.jpg]


CURRICULUM VITAE
VIKRAM KUMAR 
S/o Sh. Som Dutt Sharma
Address: C6-161D, Keshavpuram,

Lawrenace Road, Delhi - 110035.
e-mail : vikram_sharma4884@yahoo.co.in
Contact No. : + 91-97112-73118. 
CAREER OBJECTIVE: 

· I am seeking a position to utilize my skills and abilities in the Industry that offers security and Professional growth while being resourceful, innovative and flexible.

· With my hard work and dedication I want to reach a position where I can earn a respect for my work and knowledge while making a positive contribution to the organization.
PERSONAL SKILLS:                                                                                                   

· Comprehensive problem solving abilities, Excellent verbal and written communication skills, Ability to deal with people diplomatically, willingness to learn, Team facilitator. 

STRENGTH & ATTITUDE:         

· Strong interpersonal communication and leadership skills, good team player with high degree of self-motivation, duty consciousness in the perusal of goals and have objectives with strong work ethics and honesty. 
· Believe in Team Work.
EDUCATIONAL QUALIFICATION:         

· CA Inter (IPCC-Ist Group) from ICAI in May, 2012.

· M.Com (Accounting & Finance) from Annamalai University in 2010.

· B.Com from Kurukshetra University, Kurukshetra in 2008.

· Intermediate (10+2) from HBSE Board in 2001.

· Matriculation (10th) from HBSE Board in 1998. 

SOFTWARE EXPOSURE:
· Operating System
· MS DOS, WIND 9x, Win 2000, Win Me, Win NT, Win XP.
· Accounting Package
· ERP Software Module i.e. HRM, Payroll, AP, AR, GL & Shipment, Tally.ERP9, Genius (Income Tax), TDS, Venus (Shares Accounting), Company Secretarial Organizer, Business Management Software, Web Tel e-TDS.
· Other Package
· Microsoft Office, PageMaker, C, C++, FoxPro & many more.
ELECTIVES TAKEN: 

· Accounting Experience with B Package. 

· Good Command over MS Office Excel (Macros).

· Many Banking Software (BASEL-I, BASEL-II & FINACLE etc.) working knowledge.

· Advanced communication skills in English, Hindi & Punjabi.

· English, Hindi & Punjabi typing Knowledge.

WORKING EXPERIENCE:
· Working with “Uniparts Group of Companies” in Accounts & Finance Department (Direct reporting to GM, Chairman & Directors.)
PERIOD:

· Jan, 2015 to till date.
JOB PROFILE:

· Senior Executive.
ASSIGNMENTS PERFORMED:
· Income Tax Related:-

· Calculation of Advance Tax

· Preparation of Income Tax Returns

· Tax Planning

· Tracking Income Tax Refunds

· Filing of Rectification under section 154 of Income Tax Act, 1961

· Computation of Capital Gains on Shares, Mutual Funds, Alternate Investment Funds (AIF);
· Compliances of TDS (Preparation of TDS return, Correction of TDS return, Deduction of TDS from Salary, Form 16, 16A downloading, Reply for TDS demand etc.,);
· GST Registration, Filing of GSTR-1, 3B and Implementation of GST on Restaurants;
· Compliances of VAT/CST (Preparation of VAT return, e-filing etc.) Compliances of Service Tax (Preparation of Service Tax return, e-filing);
· Service Tax (Monthly Service Tax Calculation, Deposit & Filing of Returns);
· Managing various financials including balance Sheet, income statement and state of change in net assets, financial highlights and notes to financial statement;
· Payroll & Tracking Employees Loan, Conveyance & Reimbursement Status;

· Applied for Import Export Code, TIN etc.;
· Handling of Income Tax cases u/s 143(3), 154 etc.;
· Having Experience of Preparing Remittance Certificates i.e., 15CA/15CB, Turnover Certificates, other Statutory Certificates;
· Applied PAN, DEMAT and Current Account of foreign Trust and other Foreign individuals;
· Internal Audit of a Foreign Restaurant situated in London-"Lokhandwala";
· Preparation of Various data related to Draft Red Herring Prospectus;
· Working Knowledge LRS; 

· Other day to day work of companies like payment processing, coordination with banker;
· Accounts Payable & Accounts Receivable;

· Bank & Demat Reconciliation Statements;

· Vendor Payments (Domestics & Foreign Remittance);

· Follow up with Banks for Foreign remittance & LRS;

· Accounts Reconciliations (Vendors, Customers & Employees Reimbursement);

· Daily Transaction Reporting to Management; &
· MIS Reporting to Management (Preparation of Monthly Income Statement of company which includes party wise sales statement, purchase statement, group wise expenses statement, Accounts receivable and Accounts payable statement).
· Worked with Fortune Marketing Private Limited, New Delhi
PERIOD:

· From Oct, 2013 to Jan, 2015.
JOB PROFILE:

· Senior Accountant.
ASSIGNMENTS PERFORMED:
· D-VAT (Monthly VAT Calculation, Deposit & VAT Returns);

· TDS Work (Deduction, Monthly Deposit & TDS Returns Filing);
· Service Tax (Monthly Service Tax Calculation, Deposit & Filing of Returns);
· Finalization of Accounts upto Balance Sheet;
· Payroll;

· Accounts Payable & Accounts Receivable;

· Bank Reconciliation Statements;

· Vendor Payments (Domestics & Foreign Remittance);
· Accounts Reconciliations (Vendors, Customers & Employees Reimbursement); &
· Handling Day-To-Day Accounts activities like as banking, making vouchers entries etc. in accounting Software ERP.
· Worked with Amit R Gupta & Associates (Chartered Accountants), New Delhi
PERIOD:
· Sept., 2007 to Jan., 2010 and since August, 2010 to Sept., 2013.
JOB PROFILE:

· Senior Accountant

ASSIGNMENTS PERFORMED:
· Direct Taxation for Individual & Corporate;
· D-VAT (Monthly VAT Calculation, Deposit & VAT Returns) & D-VAT Audit;
· TDS Work (Deduction, Monthly Deposit & TDS Returns deposit);
· Assessment Proceedings;
· Compliance with Companies Act;
· Accounting;
· Finalization of Accounts;
· Internal Audit;
· Statutory Audit;
· Tax Audit; &
· Conducted Bank Concurrent and Statutory audit.
PERSONAL DETAILS:      

Father’s name



:
Shri Som Dutt Sharma
Date of Birth



:
Oct. 12, 1981
Hobbies/Interests
:
Reading Novels, Chess & Meditation.
Total Work Experience
:
10+ Years.

Notice Period
:
30 Days

Reference
:
Will be pleased to furnish on request.
	Place: New Delhi (India)
Dated: ………………
	(VIKRAM KUMAR)



