RESUME

Mahammad Sirajoddin
Contact

: 0091 9885743603
E-Mail   

: sonusms4040@gmail.com
LinkedIn Profile
: https://www.linkedin.com/in/mahammad-sirajoddin-1ba38656/
 Objective
To work in a challenging environment where my knowledge and abilities can be best utilized and offers strong foundation to learn and meet new challenges.

Summary
· Human resource Professional with 9 Years of experience in Talent Acquisition ,vendor interaction, Team management, Joining formalities, Training Programmes, Employee Engagement & HR operations
· Extensive experience in sourcing, identifying, attracting talent to find suitable job
· Exposed to contemporary recruitment tools/techniques like online database search, Social Networking media, internet, referrals, job posting, etc.

· Expertise in industries like IT , Infrastructures /Constructions ,Manufacturing ,Engineering , Automobile ,FMCG , Interior Consultants  and all other related industries in NON – IT & IT Domains
· Experienced in vendor management and worked for Blue collar , corporate hiring. And highly skilled in sourcing for junior to senior positions(Leadership) as well as skilled & unskilled professionals. 

 Academic Qualifications
· M.B.A from Osmania University – Dual specialization (MAJOR-HR and MINOR-Marketing) in 2007-2009.

· B. Sc from Kakatiya University in 2004-2007.

· Intermediate from Board of Intermediate in2002-2004.

· SSC from Board of Secondary Education in 2002.

Work Experience
Worked as HR – Recruiter in Sagacia soft technologies India Pvt Ltd from May 2010 – Oct 2011
Job responsibilities: 
· Responsible for end to end recruitments
· Analyzing Hiring requirements of clients and sourcing the profiles from various portals, Internet  search, Headhunting , reference mapping, Professional sites 

· Expertise in hiring process including sourcing, interviewing , reference checking , validating genuine CV’s , salary negotiations, and closing open positions
Worked  as Senior HR – Consultant in Tudor Management Consultants India Pvt Ltd from Oct 2011 – May 2016
Job responsibilities: 
· Vendor management and handling team members(Talent Acquisition)
· Allocating the work to team members and guiding them to achieve assigned targets

· Responsible for the P/L account for the team
· Analyzing Hiring requirements of clients and sourcing the profiles from various portals, Internet  search, Headhunting , reference mapping, Professional sites (Linked.in) and social networking sites(Facebook / Whatsapp)

· Expertise in hiring process including sourcing, interviewing ,salary negotiations, and closing open positions
· Aggressive enough to close positions before the set deadline 

· Maintain data on various requirements, candidates , status, offers and exit 

· Preparing MIS Reports on weekly ,Monthly basis for hiring process and interview schedules

· Analyzing the MIS report to evaluate the work progress

· Follow up with Hiring manager’s on the status of candidates attended interviews feedback and joining progress
· Maintain good rapport with vendors & candidates

worked  as Senor HR – Executive in MYK LATICRETE India Pvt Ltd from June 2016 to Feb 2019
Job responsibilities: 

· Responsible for end to end recruitments ,HR Operations handling team members
· Analyzing Hiring requirements  and sourcing the profiles from various portals, Internet  search, Headhunting , reference mapping, Professional sites (Linked.in) and social networking sites(Facebook)

· Expertise in hiring process including sourcing, interviewing , reference checking , validating genuine CV’s , salary negotiations, and closing open positions

· Maintain data on various requirements, candidates , status, offers and exit 

· Preparing MIS Reports on weekly ,Monthly basis for hiring process for and interview schedules

· Analyzing the MIS report to evaluate the work progress

· Aggressive enough to close positions before the set deadline 

· Maintain good rapport with Employees
· Completing all the joining formalities

· Issuing ID Cards , Bank Accounts, IT Assets to the New employees

· Conducting training sessions to New employees

· Employee Engagement Activities

· Conducting the Employee awards events 

Recruitments of Industries Handled
· Automobiles
· Engineering
· Manufacturing
· Infra /Constructions 

· Pharma
· IT 

· FMCG / Retail 
· Furniture/Office Automation / Interior Turnkey Consultants
· Cement /Building Materials / Construction chemicals

· Courier / Transportation

· BPO

SOFTWARE SKILLS
· Operating system windows (98, 2000, XP, XP Professional).

· Ms Word

· Ms Excel 
· Outlook

· Internet
PERSONAL PROFILE

Full Name
   
   
   :
 Mahammad Sirajoddin

Father name


   :
 Faqeer Mohd

Mother Name


   :        Jameela


Date of Birth 

  
   :
 06th July, 1987

Gender 

  
   :
 Male

Hobbies


   :
 listening to music,





 Photography, playing cricket.

Nationality

  
   :
 Indian

Religion

  
   :
 Muslim

Languages known                        :
 English, Urdu, Hindi, Telugu
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