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23 SEPTEMBER 1988
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OBJECTIVE

Seeking a position in the area of Administration to work in a progressive and growth-oriented organization, where contribution can be made to the organization and society by becoming a better and more skilled professional.
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SKILLS

Administration, Brand Management, Sales Management, Retail Asset Management, Seller Support, Online selling, Digital Marketing, German language, Accounts Payables, 

Microsoft Word, Microsoft Powerpoint, Microsoft Excel.  

PGDM-MBA (FINANCE AND MARKETING)
June 2011

Bharati Vidyapeeth Institute of Management and Research, New Delhi

BBA (BUSINESS ADMINISTRATION)
October 2009

Maharaja Agrasen Institute of Management Studies, GGSIP University, New Delhi

HSC
May 2006

SSC
                                  May 2004
Manav Sthali School, New Delhi
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EXPERIENCE
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SUPERVISING MANAGER, COLUMBUS SPORTS    SHOES PVT. LTD.
May 2019 – Present

· Supervising the online selling and marketing of Columbus Sports Shoes on portals like Flipkart, Snapdeal, Amazon, etc.
· Overall supervision of the management involved in online selling.
SR. REPRESENTATIVE, OPERATIONS, CONCENTRIX DAKSH      SERVICES INDIA PVT. LTD.
                                     May 2016 – May 2019

·   Assistance to Amazon sellers online.

·   Mentoring the New Hires and working as a Process Trainer for new   hires.

SENIOR FINANCE EXECUTIVE, YATIN ENTERPRISES

                                     Jan 2013 – Apr 2016

·   Assistance in preparing monthly management reporting.

·   Preparing weekly payments of workers involved.

DEPUTY MANAGER – BRANCH ASSETS DESK MANAGER, HDFC BANK LTD.

                                     Oct 2011 – Dec 2012

·   Increasing retail assets for the branch.

·   Lead generation and portfolio management.
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                  AREA OF EXPERTISE
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CERTIFICATIONS, POSITIONS AND AWARDS
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ADMINISTRATION

MARKETING COMMUNICATIONS
BRAND & PRODUCT MANAGEMENT
DIGITAL MARKETING
CAMPAIGN & STRATEGY MANAGEMENT
RELATIONSHIP BUILDING

LANGUAGES KNOWN
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 HINDI
                      ENGLISH
           GERMAN 

EXTRA CURRICULAR ACTIVITIES AND INTERESTS
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· Bagged 2nd position in debate competition at graduation level.
· Participated in various cricket and table tennis competitions at school and college levels.
· Bagged 2nd position in extempore at school level.



· Cleared SAP-FICO certification from Digication Institute.
· Cleared A1 and A2 levels of German language from Max Mueller Bhawan.

· Awarded with scholarship of 91% in German language in 10th standard.

· Working knowledge of banking software – FINWARE.

· Working knowledge of TALLY ERP with respect to purchase, sales, receipt and payment vouchers.
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