Pavan

8885561179

pavanitrecruit@gmail.com
https://www.linkedin.com/pub/pavan-kumar/ab/256/153
Summary of qualifications:

· Overall 4.6 years of IT recruiting in which 3.6 Years of Domestic IT and around 1 Year in US IT recruiting experience.

· IT Recruitment Professional with experience in full recruitment life cycle. 
· Strong understanding of technology terms and related skills.

· Highly organized with a professional attitude.

	


Professional experience:

Worked as Domestic IT Recruiter in Protheon IT Solutions Pvt. Ltd. from Oct 2018 to June 2020. 
Worked as Domestic IT Recruiter in Blackapple Software Systems Private Limited at Hyderabad from June 2016 to Sep 2017.
Worked as Domestic IT Recruiter in Softpath Systems Private Limited at Hyderabad From August 2015 to May 2016.
Worked as US IT Recruiter in Softcom Systems Incorporation from Sept 2014 to July 2015.
      Roles and Responsibilities: 

• Responsible for sourcing the candidate through job portals and sending bulk emails

• Formatted resumes, Negotiated salary, provided feedbacks, Submitted, scheduled interviews

• Updated candidate's profile and all the relevant information in the excel sheet

• Handled the tasks of screening, selecting and submitting candidates to job orders within a defined discipline.

• Co-ordinate with the consultant for interview line-ups and follow-up after the interview.

• Scheduling interview of the short listed candidates and taking feedback after their interview.

• Maintaining database and excel sheet tracker for sourcing profiles, status of the candidates and other activities.

• Recording data about the interview schedules, offered candidates, pending joiners, status of the candidates.

• Screening and short listing candidates sourced through portals and validating them on their experience and interest on the role.

• Identifying right candidates with required Skill set and experience and make sure that it should match with the requirement as per the job description.

• Send the mass mailing to candidates depends upon the client requirement.

• Scheduling F2F & Telephonic interviews for candidates.

• Follow ups with client as well as candidates till closure.

• Maintain daily Tracker

• Negotiating with the candidates regarding the compensation package and offer acceptance.

• Conduct regular follow-up with candidates before joining and after joining.

Worked as U S IT Talent Acquisition Consultant in Softcom Systems Incorporation from Sept 2014 to July 2015

      Roles and Responsibilities: 

· Involved in both Recruiting and Sales operations.

· Understanding the IT related needs of the Client. 

· Actively Recruit Candidates for Contract, W2 (New H1B candidates, EAD, Green Card, US Citizen) for client requirements

· Sourcing Resumes/talent for both Full time and Contract positions.

· Sourcing using Internal Database, Job portals (Dice, Monster and Techfetch), Google Search and LinkedIn.

· Posting and Publishing the Corp To Corp job requirements in Prohires and Google groups.

· Posting Contract To Hire and Full Time jobs in jobs portals Dice, Monster and Techfetch, Indeed, Prohires and Google groups.

· Screening the resume and consultants to ensure that they meet client’s requirement and if he/she is a great fit technically, culturally submitting profiles according to the requirements.

· Understand the consultant’s profile by talking to them and understanding their previous experience, Core Competencies, Skills, future goals and preferences and the type of positions they are seeking.

· Cross check whether the consultant is having real time experience or not

· Sourcing candidates, making outbound calls to candidates within the IT field, schedule in person interviews, making follow up calls, conducting reference checks, placing candidates in to jobs that fit their background and meeting monthly quotas.

· Negotiating pay rates/Salary

· Confirming the Rate submission

· Formatting the resume of the consultant in a professional way before submitting to client. 

· Facilitating scheduling client interview and coordinating Interviews for Consultants and guiding them at the time of interview by providing the information of the client

· Contacting the consultants whom I have placed in the past for any leads

·  Proactively building resume database for upcoming/highly potential requirements.

· Used Resume posting and Vendor management along with the use of groups for active and effective recruiting.

· Uploading consultant’s resumes in job portals 

· Responding the mails and calls from the recruiters 

· Checking whether the requirements meet the consultant’s skills and experience are not.

· Inform the consultant about the requirement

· Confirm the schedule for interview.

· Good knowledge of US employment tax terms Corp To Corp, W2 and 1099

· Have good experience working in IT industries requirements like Java, .Net, Testing and BA etc.

· Excellent knowledge about USA requirement (US Staffing) (Contract / Full Time / Contract To Hire) analysis and Process of recruitment.

· Have knowledge of USA Visas classification like OPT, H1B, EAD , TN, GC and US Citizen

· Ability to understand and analyze technical requirements to seek qualified candidates with matching skill set

· Proven ability in cold calling candidates, create proactive baskets, active recruiting by searching job boards / user groups / posting ads / social media, coordinate interviews, closing candidates

· Responsible for the entire hiring process- sourcing, screening, telephonic interview and submitting the candidate
EDUCATION:


        Bachelor of Information Technology[image: image1.png]
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