CURRICULUM VITAE
 
Sweta Gorasia
Bharat Smruti, 8, Ramkrishna Nagar, Rajkot. 360 001
Phone : 99254 09769. E-mail : swetagorasia@gmail.com
Career Objective
 
   I want a career in - Where my Analytical Skill, Powerful Communication, Functional Experience        

  and Educational Knowledge are fully utilized and get an opportunity to learn new things to keep 
  pace with the cutting edge technologies, which delivers the latest in Business.
  
Work Experience :
 
1. Working as Accounts and Finance Head with RGK Group of Companies since last 14 years and 9 months.
Brief of RGK Group of Companies:

It is group of companies having three major companies Ganga R K Industries Private Limited, Kotecha Steel Forge Private Limited and Kotecha Steel Forge and Cast Industries Private Limited having its base in Rajkot. The group turnover is 100 crore.
My work profile with the company:

I manage Accounts and Finance of whole group

· Prepare monthly Statement of Profit & Loss

· Prepare and file monthly GST Returns

· Prepare TDS Returns

· Finalize of Books of Accounts

· Get books audited
· Get Income Tax Returns Filed

· Dealing with Bank of Loans, Renewals, Stock Audit, etc
· Daily and Monthly Fund Planning
· All other compliances related to accounts and finance
2. I have worked as a Articled Clerk with Mr. Deepak M. Rindani (Chartered Accountant) for three years from July 2001 to August 2004 and also as an paid employee with him for 1 year  upto Oct-2005, where my work profile was :
· Audit of companies, firms and trustsF

· Finalization of accounts
· Prepare papers of Income Tax Scrutiny and assessment

 
Academic Credentials:
· Mar 2003 : Bachelor of Commerce from Saurashtra University
· May 2012 : Cleared CA IPCC 
· July 2014 : Completed CFA from ICFAI University
· Certificate course of Financial Modeling from Edupristine 

· Currently pursuing CA Final 
 Personal :
 
· Born on 4th Nov,1981
· Languages Known – English, Hindi, Gujarati
· Hobbles – Traveling, Reading, & listening to various Music,
· Martial Status – Unmarried.
· My Self – Young, Energetic, Innovative, Experienced & Mobile with 
             positive Attitude and self-confident        

· Efficiency – 8 to 10 Hours Per day.
 
Strength:
· Always ready to take up new Challenges and Prove my Worth to be and    asset of the Organization.
· Ability to provide Support and Leadership for day-to-day operation.
· Ability to plan, organizes, accept responsibility and work as a team              

             member also.
· Maintain a Healthy and Friendly atmosphere in the office with colleagues and subordinates.
 
Looking forward to a Stimulating and challenging work environment, conductive for career growth
 
