CURRICULUM VITAE

DHARMENDRA  KUMAR







Vill-Yakubur   


Phase-II Noida,

Uttar Pradesh

Mob- +91 9716721738         

Email Address: pandeydharmendra450@gmail.com
Carrier objective:
  

· Seeking a position to utilize my skills and abilities in the information technology industry that offers professional growth while being resourceful, innovative and flexible. 

Education Qualification: 

	Degree / Qualification
	Name of the Institute / School
	University/Board
	Year of passing

	Bachelor of Commerce

(B.com)
	C.C.S University


	Meerut
	  2010

	10+2 Passed
	G.S. Inter Collage Jamunia (Jaunpur)


	U.P.Board Allahabad


	  2007

	10th Passed
	I.S.SH. Inter Collage Ram Nagar(Jaunpur)
	U.P.Board Allahabad


	2005


Technical Qualification: 

·  8th  Month Diploma in Tally Software  From- Softcom. Institute Bhangel  Noida.

· Ms –Office (-Word , Excel , Power Point & Internet )

· Tally ERP.9

Working Experience:  
· Currently working with M/S Magnum Resources Pvt. Ltd.



Delhi as a Commercial Executive Since 06th May 2019 to till date.
·  Worked with M/S Domino Printech India LLP Manesar Gurugram



Haryana as a Logistics Executive Since 08th June 2015 to 03th May 2019.
·  Worked with M/S International Print-O-Pac Ltd. (an ISO-9001) one of the largest and



Best Equipped Printing and Packaging Company having plant at Delhi & Noida in 

Commercial Department as a Commercial Executive Since 19th March 2012 to 5th 

June2015.

· Worked with M/S SAV Electronics Private Ltd. Noida As a Dispatch Executive From




9thAugust 2011 to 18th March 2012
Key Responsibilities activities : 
· Execution of orders & posting of Invoices through (ERP).

· Ensure the safe receipt, storage, retrieval and timely dispatch of goods.

· Create Quotation & Proforma Invoice as per Customer required.

· Worked as a Commercial Executive and responsible for Dispatch Operation.

· Ensure Timely Generation of Invoices & E-Way Bill.

· Coordinate and ensure that all dispatches in compliance with GST (E-Way Bill Rules).

· Dispatch Tracking of all consignment up to Final Consignee.

· Co-ordination with Branches And sales Team over Phone & E-mail.

· Follow up of Material from various departments like Production, Purchase department.

· Dispatch FG material to customers.

· Taking care of total out bond & in bond Logistics Operations.

· Tracking of Import up coming Shipment & Making General Bond & FDS Bond,

· Coordinate with CHA for Costom Clearance Exbond & Bonded Shipment.

· Taking care of Custom duty payment according to BE.

· Maintain stock sheet & sale record day to day.

· Generating Purchase Order in ERP as per required Material

· Taking care of vendor payment like Tranport ,CHA, Forwarder & etc.,
Personal Profile: 

Father’s Name


: Mr.  Jagdamba Prasad Pandey

Date of Birth
 


: 12/01/1988

Marital Status


: Married

Sex 




: Male 

Nationality
 


: Indian

Permanent Address 

: Vill – Katghar , Post – Ramnagar 


: Dist -  Jaunpur ( U.P) 

Hobbies



:  Reading Books & Playing Cricket 

Languages Known 


: English & Hindi

Salary Expected 
           
 : Negotiable
DATE……………….
PLACE…Noida





(DHARMENDRA  KUMAR)  

