SHUBHAM SAXENA

E-Mail: hr.shubham.saxena@outlook.com                 

Mobile: +91 8448358989                    

SUMMARY:

· 6+ years of expertise in managing recruitment lifecycle as well HR core activities.
· A flexible and innovative team player, who performs well both independently and in groups.

· Experience in wide range of industries and markets, from software services to IT consulting.
· Enthusiastic, creative team player with strong problem solving and organizational skills.
PROFESSIONAL RECRUITING WORK EXPERIENCE:

Trek Bicycle India Pvt Ltd.

Dec. 2018 – May 2020
Human Resource

Roles & Responsibilities:

	Establishes recruiting requirements by studying organization plans and objectives, including R&R, compensation benchmarking, onboarding & offboarding, Policies & guidelines designing and implementation.
Meeting with managers to discuss needs.

Builds applicant sources by researching and contacting community services, colleges (campus recruitment- IIT’s & BITS Pilani), employment agencies, recruiters, media, and internet sites; providing organization information, opportunities, and benefits; maintaining rapport.

Determines applicant requirements by studying job description and job qualifications.

Attracts applicants by placing job advertisements, using newsgroups and job sites.

Determines applicant qualifications by interviewing applicants; analyzing responses; verifying references; comparing qualifications to job requirements.

Arranges management interviews by coordinating schedules; arranges travel, lodging, and meals; escorting applicant to interviews.

Evaluates applicants by discussing job requirements and applicant qualifications with managers; interviewing applicants on consistent set of qualifications.

Improves organization attractiveness by recommending new policies and practices; monitoring job offers and compensation practices; emphasizing benefits and perks.

Accomplishes human resources and organization mission by completing related results as needed.
Work with Country Head to develop and implement HR procedures and policies.
Independently handle employee database management etc.
Proactively identify talent for key accounts using multiple sources such as Job Portals, Social Networking Sites, References and Head Hunting
Assist in organizing employee engagement activities and training sessions.
Prepare communication letters/mails for internal circulation with some oversight.
Also playing role for GPTW India activity.

Setting process for background check & Documentation process. Creating and modifying the Onboarding process & Offboarding process, Background Checks.
Positions Working On- Hybris Developer, QA, Dotnet developers, SharePoint Developers, BI Engineer, SNOW Developer, Application Security Analyst, IT Admin etc. 


Dunnhumby IT Services Pvt Ltd.

November 2017 – Aug. 2018  
Human Resource- Talent Acquisition Associate

Roles & Responsibilities:

	Establishes recruiting requirements by studying organization plans and objectives.

Meeting with managers to discuss needs.

Builds applicant sources by researching and contacting community services, colleges(Campus Connect), employment agencies, recruiters.

Determines applicant requirements by studying job description and job qualifications.

Attracts applicants by placing job advertisements, using newsgroups and job sites.

Determines applicant qualifications by interviewing applicants; analyzing responses; verifying references; comparing qualifications to job requirements.

Arranges management interviews by coordinating schedules; arranges travel, lodging, and meals; escorting applicant to interviews.

Evaluates applicants by discussing job requirements and applicant qualifications with managers; interviewing applicants on consistent set of qualifications.

Accomplishes human resources and organization mission by completing related results as needed.
Work with Human Resource Manager to develop and implement HR procedures and policies.
Independently handle employee database management etc.
Proactively identify talent for key accounts using multiple sources such as Job Portals, Social Networking Sites, References and Head Hunting
Assist in organizing employee engagement activities and training sessions.
Prepare communication letters/mails for internal circulation with some oversight.


	


Positions Worked Over- Python Developers, Analyst, Infra, Devops, Dotnet Developers, SNOW, QA –       Automation & Manual, Data Scientist, Product Managers, Product Owners, UI/UX Designers etc.
Nagarro Softwares Pvt Ltd.

March 2016 – November 2017
Human Resource

Roles & Responsibilities:


•Work with hiring managers on recruiting planning meetings.
•Create job descriptions.
•Lead the creation of a recruiting and interviewing plan for each open position.
•Efficiently and effectively fill open positions.
•Conduct regular follow-up with managers to determine the effectiveness of recruiting plans and implementation. Using Taleo for candidate management as well as scheduling interviews with business
•Develop a pool of qualified candidates in advance of need.
•Research and recommend new sources for active and passive candidate recruiting.
•Build networks to find qualified passive candidates. Experience in Employee Engagement partnering with Business Managers for C.O.E. Business Unit(Center Of Excellence).
•Utilize the Internet for recruitment.
--Post positions to appropriate Internet sources.
--Improve the company website recruiting page to assist in recruiting.
--Research new ways of using the Internet for recruitment.
--Use social and professional networking sites to identify and source candidates

--Using Boolean Search, X-Ray Search, Optimization search techniques.
Achievement-
Hired AWS/DevOps candidates ranging from 3-13 years of experience in a fast pace, in within four months, Hired around 25-30 people in AWS/DevOps/SCM on levels- Associate/Sr. Associate/ Lead/ Architect/ Sr. Architect, including COE Business Units
Indicious Consulting Services (Jan 2014 – March 2016)
Recruitment Consultant- Client side.
EXTRA-CURRICULAR ACTIVITIES
· Joined AIESEC-LUCKNOW(N.G.O), as a VOLUNTEER (June,2011-May,2012).

· Won the Merit Certificate of being in top 25% scorer in NITAT-2012 Exam conducted by NIIT all over INDIA.

· Was the Coordinator of the event by ASI on "Indian History at Space Science (Guest Lecture)" at V.I.E.T. (UPTU College) in 2011.

· Co-Founder at “TekkerzIn”-2012.

CERTIFICATIONS                                  

IT Training CERTIFICATIONS-
JAVA-CORE

ASP.NET

INTRODUCTION TO ANDROID
Udemy HR LEARNING CERTIFICATIONS-

How to master hiring: Pick the right candidate every-time

Recruitment for startups: How to avoid common pitfalls

Cold Email Recruiter Training: Write powerful cold emails

Conduct Behavioral Interviews & Be a Great Mentor

Understanding Performance Management as an HR professional

ACADEMIA            
	  Examination
	   Institute
	Board/University
	Year Of Passing

	EPHRM
	IIM C
	IIM
	2018

	B-Tech
	V.I.E.T
	U.P.T.U
	2013

	S.S.C
	Red Rose Senior Secondary School
	CBSE
	2009

	H.S.C
	St. Paul’s College
	ICSE
	2007


PERSONAL DETAILS

Date of Birth       
:       
30th April 1991.
VISA


:

B1/B2 (Business VISA- USA).
Nationality/Sex     
:       
Indian/Male.

Current Address     
:      

Gaur City-1, Greater Noida- 4, Uttar Pradesh.  

Languages Known    
:     

English (fluent), Hindi (native).
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