Nidhi Jain
Mobile: 8108749665 ~ E-mail: njain746@gmail.com
--------------------------------------------------------------------------------------------------------------------------------------------------------
Seeking assignments in Account Payable/ Account Receivable/Vendor Management/ Bank Reconciliation/Business Analysis with a high growth oriented organisation.
CAREER OVERVIEW

A competent professional with 7 year experience in a demanding accounts payable/receivable role. This role is responsible for processing vendor payables. Ensures merchandise vendor are to be paid timely as per credit days and monitoring the credit days and co-ordination with respective team to book invoices. Extensive experience of the full cycle accounts payable process Accustomed to accurately processing 80000 invoices payment per month and providing a variety of financial reports. In-depth knowledge of accounting programs including Oracle, Tally & Quick Books. 
Strong organizer, motivator, team player and a decisive leader. An effective communicator with excellent relationship building & interpersonal skills. Always keen to take Initiative in various projects and an integral part of Company.
AREAS OF EXPERTISE

· Expert in processing vendor payable.
· In-depth knowledge of accounting programs including Oracle, SAP HANA Tally & Quick Books.
· Preparation of project report.
· Guiding Registration process of vendor & Implemented process for help desk and bill desk.
· Team building and supervision.

· Vendor Negotiation and Management 

· Expert in process management which leads to bring efficiency in system

· Good in cross functional interactions keeping organisation goals as priority.
                                           EMPLOYMENT RECITAL

Sapphire Foods India Pvt Ltd – (Pizza Hut and KFC), Mumbai
Assistant Manager - Account and Finance  









     
                         20 July 18 – As on Date

ERP- SAP HANA

Key Deliverables as Assistant Manager
· Handling Bank Reconciliation of different Divisions. 

· Lesioning with bank for resolving payments, collection & Logistics. 
· Scheduling & reviewing sub-ordinates work.
· Attending internally and statutory audit.
· Preparation of MIS reports for open GRN/trend analysis and other MIS report.
· Inter Department coordination to streamline the process.
· Monitoring, analysing & reviewing customer outstanding through MIS.
· Booking incoming payment and adjustment of outstanding.

· DC & DSD vendor payment.
· Subsequent and advance payment adjustment.
· Maintaining and updating Vendor Master Database.
· Reviewing of GR/IR account and tracking of GR/IR account.

· Working n different T codes for down payment request/miro/GL accounting/incoming invoice/outgoing invoice/credit note.
· Distribution & Warehousing payment

· Provisioning & monthly closing of distribution and warehouse.
Aditya Birla Retail Ltd., Mumbai
Senior Account Officer- Account Payable    
   









     
                          July’13 – 18 July’18
ERP- Oracle Finance
Key Deliverables as Senior Account officer
· Timely & Online Merchandise Payment Management. 
· Debit Balance Recovery through Timely Adjustment Process. 
· Ensuring Accounting & Correctness of Liabilities & Payments.
· Review of System Issues & Co-Ordination with Respective Team Members to resolve it Timely 
· To ensure Smooth Material Supply. 
· Vendor’s Payment as per TOT (Trade of Term). 
· Introduce New Processes Like Host To Host/ Channel Financing. 
· Vendor Settlement & NDC on Periodic Basis. 
· Timely Preparation of Commercial MIS.
· Resolve Vendor Dispute/Issues to Uninterrupted Supply Which Is a Major Concern in Retail Management. 
· MIS Generation of Vendor Payable/Net Credit Period / Write Off. 
· Debtors Reconciliation 
Achievements as Senior Account officer
· Aligned the vendor process management.
· Aligned the process for channel financing and vendor financing.
· Successful updation for Vendor master.
247Easy Travel.Com, Pune
Account Officer   









     
   











      May’12 – June’13


ERP- Quick Books
Key Deliverables as Account Officer
· Bank Reconciliation Of Vendors Account 
· Accounts Payables – Domestic & Foreign Vendor payment 
· Processing Of Foreign Remittance & Deal with 15 CA & 15 CB Form.
· Payroll Processing: Calculating Payroll from Timesheets & General Payroll Administration. 
· TDS & Service Tax Calculation For Travel Industry 
· Preparation Of MIS Reports 
· Handling Internal & Statutory Auditing 
· Inter Department Coordination To Streamline The Process.
Shree Ganesh Buildcon, Bhopal
Account Executive
ERP – Tally ERP 9.0
      
















        
     
                Oct’10 – Oct’11

Key Deliverables as an Account Executive 
· Preparing Financial Statement For The Client And Company Management 
· Record The Amount Of The Money Spent And Received Daily By Company Management Using Tally ERP-9. 
· Actively Involved In Promoting & Streamlining Financial Operations Of The Company 
· Maintaining General Ledger, Sales Ledger, Purchase Ledger, Party Ledger 
· Account Payable/Receivable And Bank Reconciliation 
· Responsible For Collecting Fund From Debtors
	Degree
	Institute
	Board/University
	From/To
	CGPA/%

	MBA
	Bansal Inst of Research and Technology
	Barkatullah University Bhopal
	2008- 2010
	74%

	B.Sc. (IT)
	Swami Vivekananda College Balaghat

	MRPV Bhopal
	2005- 2008
	76%

	XII
	Indira Memorial Convent, Waraseoni
	M.P Board
	2004- 2005
	84%

	X
	Adarsh School, Waraseoni
	M.P Board
	2002- 2003
	78%




SCHOLASTICS
SUMMER INTERNSHIP 

Title
: “Working & Comparison of ULIP”

Organization



:  HDFCSL Ltd

                                                                                      Location
:  Bhopal (MP)

Duration





:  6 Weeks.
OTHER ADDITIONAL PROJECT

Visited Industries like Godrej Hershey Bhopal where I learned about various procedure that actually followed in Industry, like Procurement, Storage Condition, Production Forming, Finished Product, Also learned about various instrument like UVS spectroscopy, IR-Spectroscopy which helps in automation
PERSONAL PROFILE

Date of Birth



: 

26th July 1988
Contact Address


: 

3075, Ganga Nagar Colony, Garha Jabalpur (M.P.), 482003
I hereby declare that this information is true to my knowledge and belief.                                                                                NIDHI JAIN  



Account Payable/Receivable Process & Management





ERP & Financial System Technologies





Report/Payment Transaction





Vendor Management





Corporate Accounting & Book Keeping











