
Mobile:  +919773592219

                       
Email: mjagtap29 @gmail.com
	
	Mayur Chandrakant Jagtap

	Address: 2/73 B. D. D. Chawl  N. M. Joshi Marg, 
Delisle Road, Lower Parel(East), Mumbai- 400013


Objective:
Intend to build a career with leading corporate of hi-tech environment with committed & dedicated people, which will help me to explore myself fully and realize my potential.
Work experience : 
        I Have Working Associate F & A Services, Account Payable.
  Preparing Accounting Data Entry. 
· Vendor Payment Uploading in it in particular system. 
· Charging with GST (State to State and State other State)      
·  Employee Reimbursement Process to Invoice 
· Petty Cash.
· RTGS Payments. (Sa Other)
· All Data Entry Daily Basis.
 Project Name.
· Working as an Account Processor (Account Payable of Axis bank)
· Working as an Account Processor (Account Payable of ICIC bank)
· Working as an Account Processor (Account Payable of Rbl bank) 
           MIS 
· Prepared Daily Performance Status Reports.
· Data Entry With MIS Reporting.
· Making Data Of Working Process Sheet Of excel.
· Prepare Corresponding & Sending Regular Report via Email Working in excel as per data Filter.
· MIS preparation Of  Daily/Weekly/Monthly Records & Data Management.

· Generating MIS Reporting As Per Company Requirement.    
· Maintain And Update Records With Accuracy.
· Taking Care Various Reports & Teams huddles.
· Working In Excel As Per Data In Filter, Pivot Tables & VLOOKUP
            HINDUJA GLOBAL SOLUTIONS INTERNATIONAL PVT LTD. From September
            2016 To January 2021.
Professional Qualification :
· Ms-Cit
· Advance Excel
· Typing 30 Speed. (English)
Educational Qualification:
	Academic
	Institution
	Board / University
	Passing Year

	Bcom
	Mahatma Phule college
	Mumbai University
	APR 2014

	HSC
	Bhausaheb Hire Jr. Collage
	Mumbai University
	OCT 2010

	SSC
	Shardashram Vidyamandir
	Maharashtra Board
	MAR 2007


Personal Details:
	Date of Birth
	:
	29/12/1990

	Nationality
	:
	Indian

	Gender
	:
	Male

	Languages Known
	:
	English, Marathi, Hindi

	Marital Status
	:
	Unmarried

	Hobbies
	:
	Listening songs, Books Reading.


Declaration:
I hereby declare that the information furnished above is true to the best of my knowledge.
                              Yours Faithfully
                                                                                                                       (Mayur C. Jagtap)


