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PROFESSIONAL SUMMARY

· Strategic planning and leadership management, process improvement.
· Competent Human Resource/Recruitment Professional with experience in the areas of Recruitment, Talent Acquisition, Employee engagement and competency study.
· Rich exposure in Setting up sourcing methodologies framework using internet Methodology (Job portals, Social Networking sites), networking, referrals, search firms. 
· Successful track record in sourcing, identifying, attracting, securing, and closing the hard-to-find candidate 
· Human resource professional with experience in managing resources end to end.
· Equipped with Skills like competency mapping, Behavioral Assessments, Transactional Psychology and personality tests assessments.
· Market mapping and sourcing skills to engage with active and non active applicants, ability to penetrate these markets to find the best candidates and suggesting implementable solutions.

Area of expertise-professional strengths
	Stakeholder Management
	Talent Acquisition
	Practice Office Lead

	Coordination, Administration - Operation
	Training and Development
	Resource - Team - People Management

	Project management
	Strategic planning
	Competency Mapping













· 5+ years of experience in Recruitment (IT) in which I have handled End-to-End Recruitment, Permanent, Contract Staffing, and Vendor Management
· Strong experience in building business relationships with Stakeholders and proven ability to partner with Hiring Managers to define effective sourcing and interviewing strategies.
· Experience using different MSP tools like Beeline, Fieldglass, IQN .
· Good experience in recruiting for varied clientele from multiple domains
· Proficiency in Outlook, Excel, Word, PowerPoint, and Internet resources
· Experience in complete recruitment process from getting the requirements from managers to sourcing relevant profiles, short listing the profiles, interview scheduling, conducting HR interview, offer processing, post offer follow-ups, and requisition closure.
· Extensive experience in hiring talent through Job Boards, Employee Referrals, Internal Database, and Social Media channels like LinkedIn,Naukri,Monster and Internet Search.
· Core Competencies / Specialties: Full Life Cycle Recruitment | Stakeholder Management | Sourcing | Social Media Recruitment | ATS |Candidate Management| Permanent &Contract Hiring | Market Intelligence | Employer Branding | Vendor Management |
· Responsible for understanding the business requirements and job specifications from the client and provide them with the technical resolutions by assisting them with the resource need and appropriate technical skill set.
· Understanding the clients’ requirements, coordinating for short listing and screening including preliminary interview of the candidates.
· Responsible for recruiting and maintaining good relationships with existing candidates of the organization.
· Performed recruitment tasks by applying the policies, rules and procedures of the organization.

Areas of Strength:

· Multi-location recruitment
· Applicant tracking System.
· Offer Negotiation & closing.
· Client/Hiring Manager relationships.
· Database creation & Maintenance
· Integration of E-recruiting and HRIS
· Web-based sourcing/recruitment
· Building strong Referral networks

Courses/Certification

HR Management and Analytics from IIM Kozhikode.
Having skill of People Analytics, Basics of Statistics,
Recruitment Metrics, Training and Development Metrics, Performance Management Metrics and Compensation Metrics


Educational Qualifications:
EDUCATION QUALIFICATIONS

	EXAMINATION
	SCHOOL/COLLEGES
	BOARD/UNIVERSITY
	STREAM
	YEAR OF
PASSING
	MARKS

	SECONDARY
	B.S.F SR. SECONDARY
RESIDENTIAL SCHOOL,KADAMTALA
	CBSE
	GENERAL
	2012
	8.0CGPA

	HIGHER SECONDARY
	B.S.F SR. SECONDARY RESIDENTIAL SCHOOL,KADAMTALA
	CBSE
	COMMERCE
	2014
	76%

	GRADUATION (B.COM
HONS.)
	THE MAHARAJA SAYAJIRAO UNIVERSITY BARODA
	THE MAHARAJA SAYAJIRAO UNIVERSITY
BARODA
	ACCOUNTING AND FINANCE
	2017
	7.3

	M.Com
	THE MAHARAJA SAYAJIRAO UNIVERSITY BARODA
	THE MAHARAJA SAYAJIRAO UNIVERSITY
BARODA
	ACCOUNTING FINANCE AND HR
	2019
	59.96%






Domain & Technical Skills:
Domain:	Internet/Portal/e-Recruiting, e-Recruitment, Human Resources
Tools/Software’s:	MS Office, MS SharePoint, IQNavigator, Collabera ATS (Applicant Tracking System), Fieldglass (MRS tool for VMWare)

Collabera Digital

Role: Team Lead Oct.’21- Jul’ 23
Key Roles & Responsibilities:

· Handling team of 5 members and Responsible for managing the entire recruitment life cycle in the technology
· services segment.
· Consult business heads and project managers about the open requirements.
· Manage and interact with the team to source, screen, and propose relevant profiles as per the requisition.
· Working on contract staffing needs.
· Scheduling interviews, conducting, and managing weekend drives across locations.
· Screen documents of selected candidates and compensation review of the same.
· Conduct HR discussions, salary negotiation, and fitment check.
· Update the database, upload documents and validate data before offer release.
· Generate weekly/Monthly/Quarterly reports through excel sheet.
· Perform the conversion specialist role post offer release until the resources are on-boarded.

Achievements-
Recognized in Organization Overachieve the given target as a team leader for assigned client.

Collabera Technologies Pvt. Ltd	May 2018 – Oct 2021

Position: Senior Technical Recruiter
Established in 1991, Collabera is one of the fastest growing end-to-end information technology services and solutions companies globally. As a half a billion Dollar IT company, Collabera's client-centric business model, commitment to service excellence and Global Delivery Model enables its global 2000 and leading mid-market clients to succeed in an

increasingly competitive marketplace. With over 6000 IT professionals globally, Collabera provides value-added onsite, offsite and offshore technology services and solutions to premier corporations.
Roles & Responsibilities:
· Responsible for interacting with business and end users to gather, analyze and flesh out business requirements.
· Primary disciplines are Information Technology, Banking/Financial Services, Engineering, Telecom and Pharmaceutical staffing.
· Duties include sourcing, screening, submitting, delivery and retention of qualified candidates with Security clearance/clean background.
· Work closely with management team to resolve issues regarding candidate assessment tools, salary negotiations, best practices, and appropriate interviewing questions.
· Prepared candidates for the interview – morale boosting, giving technical highlights of the position, overall presentation tips.
· Coordinated start dates for multiple candidates at the same time for getting them started within a short period of time for critical client solutions projects.
· Active sourcing using a variety of tools/techniques like online job boards (Monster, Naukri, and other free resume database sites), networking tools LinkedIn/Facebook, excellent rolodex of technical resources; high percentage of placements from referrals/networking to hidden candidate market.
· Responsible for understanding the business requirements and job specifications from the client and provide them with the technical resolutions by assisting them with the resource need and appropriate technical skill set.
· Responsible to ensure that the solution is in sync with the client expectations.
· Recruited candidates for both contract and full-time positions in the multiple domains depending on the client requirement.
· Assigned the tasks of negotiating offers with candidates to meet target gross margins of the organization.
· Assisted candidates with their on-boarding and paperwork so as to get them started at their proposed start date.
· Assisting the hired candidates with scheduling their background check, their paperwork and e-signing the documents.
· Responsible for Weekly/Daily Reporting for Hirecraft/Tallient entry of candidates presented to our clients.
· Collaborate and shape the future of the IT department at Collabera Technologies by identifying, attracting and hiring the very best technical candidates available by partnering with internal hiring managers driving staffing solutions that meets the need of the business.

Achievements:

In the calendar year 2019-2020, scored 32 hires and over 22 LPA GP (Gross Profit) and Member of Presidents Club 2020. Recognised Award in Organisation- for two consecutive years and smashing the yearly targets with 119% and part of President Club for year 2021.
Awarded as Leading from the front for year 2022 as performed in growth in team and account. Certified as DRCP(Digital Recruitment Certificate Program)

References:
Available upon request.




