	SONAL TALWAR 

Contact: 
+91-9891486680

Email id: sonalsera@gmail.com


Career Overview
Result oriented dynamic professional with over diverse experience. A hard working team player with skills in devising & implementing effective strategies & contributing towards a positive growth of company.

To obtain a suitable and sustainable position in a progressive service industry organization .To enhance my skill set and add value in the continued success of the organization for which I would work by sheer hard work and core dedication. 
Having my own blog: http://healthfundaa.com/
Current Employer

· Working with B. Jain Publishers (Oct 2014 – Till Date): -   It is one of the largest publishing houses.
· Job profile: Content Writer and Editor
Job Responsibilities: 
· Co-coordinating with all other writers

· Editing the content 
· Creating content for the clients

· Writing website content   
Previous Employers
· Compare Infobase Limited (Jan 2014 – Sep 2014) : - Compare Infobase Limited (CIL) is an e-incubation company based in New Delhi, India, with a subsidiary MapXL, Inc. at San Jose, California, U.S.A. CIL's major focus is on its two main businesses, namely, Mapsofindia.com and Mapsofworld.com.
Job profile: Content Writer and Editor

Projects:

Mydearvalentine.com

Elections.in
· Planet E-com solutions pvt ltd.( Jan 2012 – Dec 2013):- Planet E-Com Solutions (PECS) is an ISO 9001 & Microsoft certified outsourcing web Development Company with 12 years of experience and having its offices in India (Delhi & Mumbai) & UK (London). PECS provides quality and affordable services of Web development, Content Management System, E-Commerce Solutions, Enterprise Portal solutions and all type of Custom Web services to various clients across the globe

Job profile: Content Writer and Editor

· Coordinating with Corporate Communication Dept. of Indian Oil

· Writing articles for the Indian Oil Portal on a daily basis.

· Editing the given content (word usage, grammar & syntax, spelling errors)

· Ability to generate content in a clear and precise manner

· Proficient in writing content according to international & domestic client’s requirements

· Extensive knowledge of Google Key word research tools

· Frank Brothers
· Bookmatrix       
Job profile: Freelance Copy Writer and Copy Editor
· Abridging texts
· Editing and proofreading books

Educational Qualifications                                                                                                                                    

	Year
	Degree/ Certificate
	Institute (University)

	2011-2015
	PGDBA,   (Marketing)
	Symbiosis Centre For Distance Learning, Pune

	2009
	ADCWA (Advanced Diploma in Creative Writing in English)
	Symbiosis Centre For Distance Learning, Pune



	2006

2003-2005

2000-2003
	CTE (course in teaching of English)

MA (English Literature)

BA (English hons)
	IGNOU, Delhi

Kirori Mal College, Delhi University

Kirori Mal College, Delhi University

	2000
	Class XII,  CBSE 
	Montfort Sr. Sec. School, Delhi


Core Competencies
· Good communication skills with a rational and positive attitude.

· Editing, proofreading, and the ability to analyze the accuracy of research.
· Critical thinking and writing

· Command over English and Hindi.
Computer Skills 

Proficient in the following computer languages:

· MS Office

· Adobe Acrobat Professional
· Wordpress
· Photoshop

Strengths
· People Pleasing Personality

· Strong People Management skills and a confident Leader

· Ability to Lead as well as work in a team. 

· Positive attitude, hard working, dedicated to work.

Personal Details

Date of Birth: 
  


23rd March   

Languages Known:
  

English, Hindi

Key Skills: 

  

Hardworking, Positive Attitude, Multi tasking, Time management.
